PhD in Technology with MS in Research Methods
TEC 700- Project I: Fundamentals of Graduate Research & Design
Text and Test Requirements:

Course Required Texts:

All doctoral students at Capitol Technology University are required to read the books listed

below. Students may be assigned additional texts throughout the program based on the recommendation of the chair and committee. In addition, students may be required to purchase material related to their dissertation field of research. 

Required texts:

Creswell, J. (2018). Educational research: Planning, conducting, and evaluating quantitative and qualitative research (6th ed.). Upper Saddle River, N.J: Pearson/Merrill Prentice Hall.
American Psychological Association (2020). Publication manual of the American Psychological Association (7th Ed.). Washington, DC: American Psychological Association.

Course Registration

You will receive notification of your registration via e-mail.  You will also receive your Capitol Technology University e-mail address and log-in information for the various online systems once registered for classes.
Leave of Absence

Students who need to leave the program temporarily (less than one year) must complete a leave of absence form.  If you need to leave the program for more than one year, you must complete the withdrawal form and then reapply to the program when you are ready to return. These forms can be found on the doctoral student tab in the myCapitol portal.
Students must apply for a leave of absence or withdraw prior to the start of classes in order to receive a full refund. Once classes begin, students are subject to the refund schedule outlined in the college catalog. 

Tuition
Students seeking a Doctoral Degree must pay their tuition in full prior to the first day of class or have made arrangements.
Obligation for Payment

If students fail to make a payment to the college when it is due, they risk being prohibited from taking classes or any examinations, or having their transcript, certificate or diploma withheld. Outstanding accounts will be sent to collections.

Financial Aid and Veterans’ Benefits:

Students in the doctorate program receiving financial aid or Veterans’ benefits must pay any remaining balance via one of standard payment options. Information on applying for federal financial aid and veteran’s benefits can be found at:
https://mycapitol.captechu.edu/ICS/College_Offices/Financial_Aid_Office/
Just select the applying for financial aid or veterans’ quick links.  
If students are applying for student loans and need assistance please contact the Office of Financial Aid at finaid@captechu.edu . Please contact vabenefits@captechu.edu if you need assistance with veterans’ educational benefits.
Employer Sponsorship:
Students who are sponsored by an employer or other appropriate third party must submit authorization forms to the business office with their enrollment form.  Sponsors will be billed directly.  Tuition not covered will be the responsibility of the student.   It is the student’s responsibility to ensure that all appropriate paperwork and authorizations are submitted to the Business Office in a timely manor.  Failure to submit the appropriate paperwork may result in your registration being cancelled. 
Employer Tuition Reimbursement:

Doctorate students who are reimbursed by an employer must submit authorization forms to the business office with their enrollment form.  One third (1/3) of the tuition cost is due prior to the start of classes.  Balance is due ten (10) days after classes end.  Students who do not pay within the ten days will be subject to deferment fees and required to follow the standard payment options in the future.  
