Doctorate of Science in Cybersecurity / PhD in Business Analytics and Data Science
Program Text and Test Requirements:

Publication Manual of the American Psychological Association: 7th Edition, 2020. This will be used for all courses and especially in your dissertation. Available from most book sellers in hardback, paperback, ring bound or electronic form. 
Required Testing:

1. CITI Exam.
A $50.00 fee has been added to tuition to cover the cost of this exam. This course requires completion of an online course on the ethics of research on human subjects. This training is directed by the Collaborative Institutional Training Initiative (CITI). You will receive login information and instructions in the course syllabus which will be issued prior to the first class. The exam is to be completed prior to the start of the first class session. Study and exam time take approximately 8 hours to complete. Information on this exam can be found at https://www.citiprogram.org/Default.asp.
2. Write & Cite.
Write & Cite is an extension of the ongoing APA discussion and classroom instruction. This Academic Writing Readiness Course is designed to develop students’ scholarly writing competencies and teach the appropriate APA citation and structure styles. This mandatory course typically takes 8-12 hours to complete. A minimum score of 70% is required to pass the exam. In the case of two failed attempts, students will be required to pay for additional testing. Documentation regarding registration, course/exam completion and certificate submission will be provided by the instructor. Students must use @captechu.edu email addresses (the personal university email address you were assigned) when registering. This mini-course is intended to serve as an asset to your scholarly writing experience in the doctoral program.
Course Required Texts - None 
Course Registration

You will receive notification of your registration via e-mail.  You will also receive your Capitol Technology University e-mail address and log-in information for the various online systems once registered for classes.
The Cohort will meet live online via “Capitol Live”.   The specific day and time will be advertised upon registration. Elective courses may be on an alternate evening.  When you log in to Canvas check your course schedule to make sure no late changes. You are expected to use your Captechu email address for all correspondence.   
Leave of Absence

Students who need to leave the program temporarily (less than one year) must complete a leave of absence form.  If you need to leave the program for more than one year, you must complete the withdrawal form and then reapply to the program when you are ready to return.   These forms can be found on the doctoral student tab in the myCapitol portal.
Students must apply for a leave of absence or withdraw prior to the start of classes in order to receive a full refund.  Once classes begin, students are subject to the refund schedule outlined in the college catalog. 

Students seeking a Doctoral Degree must pay their tuition in full prior to the first day of class.
Obligation for Payment
If students fail to make a payment to the college when it is due, they risk being prohibited from taking classes or any examinations, or having their transcript, certificate or diploma withheld. Outstanding accounts will be sent to collections.

Financial Aid and Veterans’ Benefits:

Students in the doctorate program receiving financial aid or Veterans’ benefits must pay any remaining balance via one of standard payment options. 
Information on applying for federal financial aid and veteran’s benefits can be found at:
https://mycapitol.captechu.edu/ICS/College_Offices/Financial_Aid_Office/
Just select the applying for financial aid or veterans quick links.  
If you are applying for student loans and need assistance please contact the Office of Financial Aid at finaid@captechu.edu . Please contact vabenefits@captechu.edu if you need assistance with veterans’ educational benefits.
Employer Sponsorship:
Students who are sponsored by an employer or other appropriate third party must submit authorization forms to the business office with their enrollment form.  Sponsors will be billed directly.  Tuition not covered will be the responsibility of the student.   It is the student’s responsibility to ensure that all appropriate paperwork and authorizations are submitted to the Business Office in a timely manor.  Failure to submit the appropriate paperwork may result in your registration being cancelled. 
Employer Tuition Reimbursement:

Doctorate students who are reimbursed by an employer must submit authorization forms to the business office with their enrollment form.  One third (1/3) of the tuition cost is due prior to the start of classes.  Balance is due ten (10) days after classes end.  Students who do not pay within the ten days will be subject to deferment fees and required to follow the standard payment options in the future.  
