 AWARD CONDITIONS

2023-2024 ACADEMIC YEAR

The financial aid process can be a complex and difficult process.  The Capitol Technology University Financial Aid Office is committed to making this process easier by providing the support you need to manage your cost of education.
ACCEPT YOUR AWARD OFFER
Your financial aid award package lists the financial aid awards for which you are eligible.  The aid awarded is based on the information you provided on the Free Application for Federal Student Aid (FAFSA) and on the information you provided our office.  It is important to accept your financial aid so that your aid is processed in a timely manner.  If you wish to decline or modify one of the listed awards, please cross through the award amount(s) and write in the amount you wish to receive.  Note:  the aid awarded is divided equally between the fall and spring semesters.  Return your award letter to the Financial Aid Office as soon as possible. To accept your awards on the MyFA portal, see the following steps:
· Under MyFA (located in the middle of the page) - Click on View my Financial Aid Awards. 

· Once the student accesses MyFA the student must click on Menu (located at the top left-hand corner) 

· Select - Accept Award, Terms & Conditions. All awards for the current year can be viewed and accepted on this screen. 

Accessing MyFA- Financial Aid Tool

· Students can begin by logging in to the MyCapitol website. Once logged in ONLY students who have applied for financial aid or applied for financial aid in the past can access MyFA. 
· Under MyFA (located in the middle of the page) - Click on View my Financial Aid Awards. 

· Once the student accesses MyFA the student must click on Menu (located at the top left-hand corner) to view and access important information.

· All awards for the current year can be viewed on this screen. The student’s cost of attendance, semester breakdown, and expected family contribution will be displayed.

Documents & Messages

In this screen students are able to track the documents needed to process their financial aid. The active links will allow the student to go directly to the document. Once the item is received the hyperlink will disappear and the status date will be updated. Funds will not be disbursed until ALL requirements have been fulfilled.

Financial Aid Disclosure

This screen shows costs in the current school year, total grants and scholarships if any, net costs, and options to pay net costs. 

Financial Aid Forms

This page lists all standard financial aid forms. Students are able to click on a document and print them. Forms can be submitted to the Office of Financial Aid either via email, mail or in person. 

Lifetime Awards

This page shows the total financial aid that you have received at Capitol Technology University. Both federal and non-federal awards are displayed. These totals include the present academic year.

View Awards 

All awards for the current year can be viewed on this screen. The student’s cost of attendance and semester breakdown will be displayed.

Disbursements

This page allows a student to track their financial aid and view their disbursement history.

Loan History

This page allows students to view their cumulative loan history. This means that the totals reflect the loans received at Capitol Technology University for the past and the present year.  

VERIFICATION PROCESS

The Department of Education selects a percentage of Free Applications for Federal Student Aid (FAFSA) for the federal verification process.  Some FAFSAs are selected randomly while others are selected based on certain criteria.  If you are selected for this process, our office will request you and your family’s 2021 IRS Tax Return Transcript(s) or you can use the IRS Data Retrieval tool on the Free Application for Federal Student Aid (FAFSA).  The IRS Data Retrieval Tool allows students and parents to access the IRS tax return information needed to complete the Free Application for Federal Student Aid (FAFSA), and transfer the data directly into their FAFSA from the IRS Web site.
To use the IRS Data Retrieval Tool: 

· Log into https://studentaid.gov/h/apply-for-aid/fafsa to complete or correct your FAFSA

· Click on the Financial Information tab at the top of the page

· Click "LINK TO IRS" to transfer your income information to your FAFSA

  A 2021 IRS Tax Return Transcript may be obtained through:

· Get Transcript by Mail – Go to www.irs.gov, click "Get Your Tax Record.” Click “Get Transcript by Mail.” Make sure to request the “Return Transcript” and NOT the “Account Transcript.”  The transcript is generally received within 10 business days from the IRS’s receipt of the online request.

· Get Transcript Online – Go to www.irs.gov, click "Get Your Tax Record." Click “Get Transcript Online.”  Make sure to request the “Return Transcript” and NOT the “Account Transcript.”  To use the Get Transcript Online tool, the user must have (1) access to a valid email address, (2) a text-enabled mobile phone (pay-as-you-go plans cannot be used) in the user’s name, and (3) specific financial account numbers (such as a credit card number or an account number for a home mortgage or auto loan).  The transcript displays online upon successful completion of the IRS’s two-step authentication.

· Automated Telephone Request – 1-800-908-9946.  Transcript is generally received within 10 business days from the IRS’s receipt of the telephone request.

· Paper Request Form – IRS Form 4506T-EZ or IRS Form 4506-T.  The transcript is generally received within 10 business days from the IRS’s receipt of the paper request form.
The Verification Worksheet is used to clarify other data reported on the FAFSA. Other forms and documentation may be requested. If as a result of verification, corrections are needed to the ISIR (processed FAFSA) another ISIR will be sent to you from Central Processor. No action is needed from you. The college will also receive an electronic notice of the correction.  Financial Aid cannot be disbursed until all documents have been received and verification is complete.

SCHOLARSHIPS AND GRANTS

Federal and state grants do not have to be repaid and are awarded to students with the greatest financial need.  Institutional scholarships and grants are awarded based on both merit and financial need.   

LOANS

*The Direct Master Promissory Note will be available to complete after July 1st for new borrowers. 

Direct Student Loans

The Direct Stafford Loans offered are based on your grade level (freshman, sophomore, junior, senior) at the time of application.  To receive a Federal Direct Stafford Loan you must accept the loan funds offered and complete an on-line Direct Entrance Counseling and an on-line Direct Loan Master Promissory Note (MPN).  You may complete your Direct MPN electronically at https://studentaid.gov/ and your Direct Loan Entrance Counseling at https://studentaid.gov/. You only have to complete the Direct Loan MPN and Entrance Counseling once.  You will also need to complete your Annual Student Loan Acknowledgement.  To complete the ASLA go to https://studentaid.gov/ and login using your FSA ID and password.  A link entitled “Complete Annual Student Loan Acknowledgement” can be found under the Complete Aid Process Tab.  The Annual Student Loan Acknowledgement should take less than 10 minutes to complete.  This is completed each year to accept a new federal student loan. 
Direct PLUS Loan

If your parent wishes to apply for a Direct Parent Loan for Undergraduate Student (PLUS), your parent must complete a Parent plus loan application on-line Direct PLUS Master Promissory Note at https://studentaid.gov/. The Parent Plus loan does require a credit check. To complete the Parent plus loan application, the parent must Log In with their FSA ID Username or E-mail Address and FSA ID Password. Once logged in, select “Apply for a PLUS Loan”. Parents also need to complete the Plus loan Master Promissory Note (MPN) which you will be prompted to do after the Plus loan application is completed.  The Plus Loan MPN can also be found by clicking on “Complete Loan Agreement for a PLUS Loan (MPN)” from the main page.  Parents must also complete the Annual Student Loan Acknowledgement.  To complete the ASLA the parent can go to https://studentaid.gov/ and login using their FSA ID and password.  A link entitled “Complete Annual Student Loan Acknowledgement” can be found under the Complete Aid Process Tab.  The Annual Student Loan Acknowledgement should take less than 10 minutes to complete.  This is completed each year to accept a new federal loan. 
FEDERAL WORK-STUDY

Federal Work-Study (FWS), a need based financial aid program, is earned income and, therefore, not credited to your student account.  Current job postings are listed on the MyCapitol portal on the Student Employment page or on the job board located outside of the student employment office (Room A-213).  

For questions email: student_employment@captechu.edu 

OUTSIDE RESOURCES

You must notify the Financial Aid Office if you are receiving or expect to receive tuition assistance from your employer or from state and federal agencies including Top Up.  This assistance is considered financial aid and will be included in your financial aid package.  If your tuition assistance is not reported, your financial aid may be reduced or cancelled.

HOW AWARDS ARE DISBURSED
After the University’s refund period is over, the financial aid staff reviews the enrollment status of all financial aid recipients and prorates financial aid awards based on the number of credits a student is registered for.  Only courses taken for a grade will count toward enrollment status.  Audits or classes repeated more than once do not count.  After the enrollment status is determined, the student’s financial aid awards are electronically transmitted to the Business Office and posted to the student’s account.  Students who receive financial aid are required to pay the remaining balance in full or follow the appropriate deferred payment plan.  If you are receiving aid from an outside source, the funds will not be credited to your account until the check is actually here.

REVISION OF AWARDS

All financial aid awards are subject to change.  For example, awards may be increased or cancelled altogether if the Financial Aid Office becomes aware that a student is receiving assistance from another college/university or from sources outside the college.  According to federal regulation, a student may not receive aid in excess of the determined financial need.  Receipt of outside assistance sometimes causes a student to be over awarded, this means your aid must be reduced or cancelled.  If additional information is received which reduces your financial need, you will receive a Revised Award Letter.  The same procedures must be followed with the Revised Award Letter as with the original.  One signed copy must be returned to the Financial Aid Office.
