AWARD CONDITIONS (2025-2026)
GRADUATE STUDENTS

The financial aid process can be a complex and difficult process.  The Capitol Technology University Financial Aid Office is committed to making this process easier by providing the support you need to manage your cost of education.

ACCEPT YOUR AWARD OFFER

Your financial aid award package lists the financial aid awards for which you are eligible.  The aid awarded is based on the information you provided on the Free Application for Federal Student Aid (FAFSA) and on the information you provided our office.  It is important to accept your financial aid so that your aid is processed in a timely manner.  If you wish to decline or modify one of the listed awards, please cross through the award amount(s) and write in the amount you wish to receive.   Note: For Doctorate students, the aid awarded is divided equally between the fall, spring and summer semesters. For Graduate students, the aid is divided equally between the fall and spring semester, summer aid will need to be requested by contacting the Financial Aid office. Return the award letter to the Financial Aid Office as soon as possible.

LOANS

Direct Student Loans

Graduate students are eligible for the Federal Direct Unsubsidized Loan Program.  To receive a Federal Direct Loan, you must accept the loan funds offered and complete an on-line Direct Loan Master Promissory Note (MPN) and Entrance Counseling.  You may complete your Direct MPN and Direct Entrance Counseling at https://studentaid.gov/.  You will also need to complete your Annual Student Loan Acknowledgement.  To complete the ASLA go to https://studentaid.gov/ and login using your FSA ID and password.  A link entitled “Complete Annual Student Loan Acknowledgement” can be found under the Complete Aid Process Tab.  The Annual Student Loan Acknowledgement should take less than 10 minutes to complete.  This is completed each year to accept a new federal student loan.

You will complete the Direct Exit Counseling upon completing the program or dropping below half-time status (6 credits).
Direct PLUS Loan for Graduate and Professional Students
(Only to be used when Aggregate Loan Limits are reached) 
PLUS loans are federal loans that graduate or professional degree students can use to help pay education expenses. The U.S. Department of Education is the lender.  The borrower must be credit-worthy.  The maximum loan amount is the cost of attendance minus any other financial aid.  You must complete the Direct PLUS Loan Master Promissory Note and Credit Check electronically at https://studentaid.gov/.  You only complete the Plus MPN once but you must complete the credit check for each loan borrowed or each academic year.  You will also need to complete your Annual Student Loan Acknowledgement.  To complete the ASLA go to https://studentaid.gov/ and login using your FSA ID and password.  A link entitled “Complete Annual Student Loan Acknowledgement” can be found under the Complete Aid Process Tab.  The Annual Student Loan Acknowledgement should take less than 10 minutes to complete.  This is completed each year to accept a new federal student loan. 
OUTSIDE RESOURCES

You must notify the Financial Aid Office if you are receiving or expect to receive tuition assistance from your employer or from state and federal agencies, including VA educational benefits or Top Up.  This assistance is considered financial aid and will be included in your financial aid package.  If your tuition assistance is not reported, your financial aid may be reduced or cancelled.

HOW AWARDS ARE DISBURSED

Before loan disbursement, the Financial Aid Office reviews the student’s enrollment status. Be advised courses taken for a grade and that apply toward the intended degree will count in the enrollment status.  Audited credit hours do not count.  After the enrollment status is determined, the student’s financial aid awards are transmitted to the Business Office and posted to the student’s account.  If a credit occurs on the account, the Business Office will process a refund within 10 days of the credit occurring.
