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Financial Aid Termination Appeal Process Form

Student’s Name:  ________________________ 
Major: ___________________________
ID:  ___________________________________
Advisor __________________________

Major:  _________________________________
Date:  ____________________________
Please answer the following questions to assist the Financial Aid Committee in making a decision regarding your appeal.  Complete the form with complete honesty.  For questions about the appeal process, refer to the Information on the Appeal Process sheet.  Please type your answers on a separate sheet.


Are there any actual errors on your transcript that can explain your financial aid termination?  


Did you meet with your advisor the previous semester and sign the ‘Academic Development Plan for Probationary Students’ contract?  If so, did you follow the requirements?


Are there any events that occurred this semester (or previous semesters attended) that undermined your studies?


Did you take full advantage of the services provided by Capitol College? (For example, did you meet with your advisor, take advantage of your professor’s office hours? Attend the Learning Center?)


How much time did you commit per class?  If not enough, how do you plan to change that?


If your Financial Aid is reinstated, what will you change?


Why should the Financial Aid Committee offer you another chance?


What other information would you like to share with the committee?

Information on the Appeal Process

Why should I appeal?

An undergraduate or graduate student whose financial aid is terminated following the warning period will not receive financial aid again unless the student has submitted an appeal requesting financial aid reinstatement.  In your letter of appeal, you must explain the reason(s) for your poor academic performance and provide medical documentation or other documents which help to explain your exceptional circumstances.  

How could my aid have been financially terminated?

Based on your reported grades for the most recent semester as well as your overall grade point average, you have performed below the standard requirements to continue to maintain any federal aid awards.  Be sure to check your grades by reviewing your complete transcript information.  Below are the undergraduate student requirements:

A minimum cumulative grade point average of 1.7 for undergraduate  students who have attempted fewer than 30 semester credit hours; a minimum grade point average of 2.0 for undergraduate students who have attempted 30 semester credit hours or more or have completed their second academic year, whichever comes first.  Transfer credits are also counted in the earned credit hours. 
What should I do if the information on my final grades and/or transcript is incorrect?

If you believe that there are any errors on your final grades and/or transcript, contact the Office of Registration and Records at (301) 369-2800 or by email at registrar@capitol-college.edu as soon as possible to solve the issue.  If you disagree with a grade you have received, you are encouraged to contact your professor to discuss the grade.

How do I appeal?

If you believe there are extenuating circumstances that occurred this semester or a previous semester and you feel that the College should be made aware of them, you may appeal the financial termination by completing the information required on the Appeal Form.  Your letter of appeal (your answers to the questions) and accompanying documentation will be sent to the College’s Financial Aid Appeal Committee for review. Regardless of the committee’s decision, you will be notified in writing.  If your appeal is granted, you will be placed in probationary status once again for one (1) semester.  If your appeal is denied, you will no longer be able to receive financial aid.  
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