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Capitol Technology University

11301 Springfield Road
Laurel, MD 20708-9758
Main Telephone Numbers
301-369-2800
888-522-7486

Admissions

Washington, DC 301-953-3200
Toll Free 800-950-1992

Fax 301-369-2326

Online Learning 866-960-9620

Undergraduate Admissions admissions@CapTechU.edu

Graduate Admissions gradadmit@CapTechU.edu

Website www.CapTechU.edu

Office Hours

Due to COVID-19 all meetings with the following offices are by appointment and
conducted online.

Executive Council

President

Vice President of Academic Affairs

Vice President of Student Engagement and University Development
Senior Vice President of Enrollment Management and Marketing
Vice President of Human Resources and Risk Management

Vice President of Facilities Management and Professional Development
Interim Vice President of Finance and Administration

Office of the Dean

Academic Dean

Career Services

Communications and Publications
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Due to COVID-19 for Fall 2020, all student service offices have limited hours for stu-
dents to drop off forms. Drop boxes are installed outside the offices for submission of
forms as well. All counseling and one on one meetings are by appointment and conduct-
ed online. Office hours will be reviewed throughout the 2020-2021 year in relation to the
current pandemic environment.
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The following offices are open as indicated (EST).

Admission
Monday through Thursday 11 a.m.-3 p.m.
Campus tours by appointment.

Business Office
Monday through Thursday 11 a.m.-3 p.m.

Financial Aid
Monday through Thursday 11 a.m.-3 p.m.

Registration and Records
Monday through Thursday 11 a.m.-3 p.m.

Student Life
Monday through Thursday 11 a.m.-3 p.m.

Emergency Closing

In the event of severe weather or other emergencies, cancellations or late openings
will be announced to area radio and television broadcasts and posted on the university
website.

The university maintains a recorded message at 301-369-2800 and 888-522-7486,
and posts a weather advisory on the website when possible. Due to power outages
and other circumstances that occur during adverse weather, it is not always possible
to update this information. It is the responsibility of students to tune in to the radio or
television for announcements.

Accreditation

Capitol Technology University is authorized by the State of Maryland (through the
Maryland Higher Education Commission, 6 N Liberty St., Baltimore, MD 21201) to confer
Bachelor of Science (BS) degrees in Astronautical Engineering, Computer Engineering,
Computer Engineering Technology, Computer Science, Construction Information
Technology and Cybersecurity, Construction Management and Critical Infrastructure,
Construction Safety, Counterterrorism, Cyber Analytics, Cybersecurity, Data Science,
Electrical Engineering, Electronics Engineering Technology, Engineering Technology,
Facilities Management and Critical Infrastructure, Information Technology, Management
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of Cyber and Information Technology, Mechatronics Engineering, Mechatronics and
Robotics Engineering Technology, Software Engineering, Technology and Business
Management, and Unmanned and Autonomous Systems.
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The University is authorized to confer Associate of Applied Science (AAS) degrees in
Computer and Cyber Operations Engineering, Engineering Fundamentals, and Wireless
Engineering Technology.

The University is authorized by the State of Maryland to confer Master of Science
(MS) degrees in Aviation, Aviation Cybersecurity, Computer Science, Construction
Cybersecurity, Construction Safety, Critical Infrastructure, Cyber Analytics, Cybersecurity,
Engineering Technology, and Unmanned and Autonomous Systems Policy and Risk
Management. The University is authorized by the State of Maryland to confer a Master
of Business Administration (MBA) degree.

The University is authorized by the State of Maryland to confer Technical Master of
Business Administration (TMBA) degrees in Business Analytics and Data Science, and
Cybersecurity.

The University is also authorized by the State of Maryland to confer a Doctor of
Science (DSc) in Cybersecurity, and Doctor of Philosophy (PhD) degrees in Artificial
Intelligence, Aviation, Business Analytics and Data Science, Construction Science,
Critical Infrastructure, Cybersecurity, Cybersecurity Leadership, Emergency and
Protective Services, Human Factors, Manufacturing, Occupational Health and Safety,
Product Management, Quantum Computing, Technology, and Unmanned Systems
Applications.

The University is authorized by the State of Maryland to confer a combined Master
of Science (MS) in Research Methods and Doctor of Philosophy (PhD) in Technology.
Capitol Technology University is accredited by the Middle States Commission on Higher
Education, 3624 Market St., Philadelphia, PA 19104 (267-284-5000, www.msche.org).
The Middle States Commission on Higher Education is an institutional accrediting
agency recognized by the U.S. Secretary of Education and the Council for Higher
Education Accreditation.

The BS degree in Astronautical Engineering is accredited by the Engineering
Accreditation Commission of ABET, http://www.abet.org.

The BS degree in Computer Engineering is accredited by the Engineering
Accreditation Commission of ABET, http://www.abet.org.

The BS degree in Electrical Engineering is accredited by the Engineering
Accreditation Commission of ABET, http://www.abet.org.

The BS degree in Computer Engineering Technology is accredited by the
Engineering Technology Accreditation Commission of ABET, http://www.abet.org.
The BS degree in Electronics Engineering Technology is accredited by the
Engineering Technology Accreditation Commission of ABET, http://www.abet.org.
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The Department of Business and Information Sciences at Capitol Technology
University has received accreditation for its business programs until November 1, 2020
through the International Accreditation Council for Business Education (IACBE) located
at 11374 Strang Line Rd., Lenexa, Kansas 66215.
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The business programs in the following degrees, located at the Department of
Business and Information Sciences, are accredited by the IACBE:

Master of Business Administration

Master of Science in Information Systems Management

Bachelor of Science in Technology and Business Management

Bachelor of Science in Management of Cyber and Information Sciences (includes
BS MCIT)

Equal Opportunities

Capitol Technology University actively subscribes to a policy of equal educational
and employment opportunity and, in accordance with Title IX of the education
amendments of 1972, does not discriminate on the basis of race, color, religion, gender,
gender identity or expression, gender orientation, sexual orientation, national or ethnic
origin, genetics, disability, age, or veteran status in admission, treatment of students
or employment. Per Section 504 of the Rehabilitation Act, the university prohibits
discrimination based on disability.

The following members of the Capitol Technology University community are
designated to receive inquiries concerning the university’s application of the equal
opportunities statement. Inquiries related to the application of Title IX may be referred
to the campus Title IX Coordinator, Melinda Bunnell-Rhyne; the Vice President of Human
Resources and Risk Management, Katy DeHart; any Vice President of the university; or
to the Department of Education’s Office of Civil Rights.

Melinda Bunnell-Rhyne

Vice President of Student Engagement and University Development
Title IX Coordinator and Section 504 Coordinator

11301 Springfield Rd., Laurel, MD 20708

301-369-2491

deanofstudents@CapTechU.edu

Katy DeHart, JD

Vice President of Human Resources and Risk Management
Title IX Deputy

11301 Springfield Rd., Laurel, MD 20708

240-965-2465

hr@CapTechU.edu
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Changes in Catalog Information

Capitol Technology University reserves the right to make changes in policies,
procedures, degree requirements, schedules, course offerings and other university
standards or announcements to meet circumstances that may arise after publication.
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The provisions of this publication are not to be regarded as an irrevocable contract
between the student and Capitol Technology University. The university reserves the right
to change any provision or requirement in any university publication without notice at
any time during the student’s term of attendance.

Capitol Technology University reserves the right to require a student to withdraw,
or to refuse to grant a degree or certificate if, in the judgment of the administration of
the university, the student fails to meet the university’s requirements satisfactorily. The
university reserves the right to change tuition and fees at any time at the discretion of
the Board of Trustees.

Student Records

The procedures and guidelines adopted by Capitol Technology University (hereinafter
occasionally referred to as the “university”) regarding student records comply fully
with the Family Educational Rights and Privacy Act of 1974 (FERPA). This federal law
establishes the rights of students to inspect and review their records, and provides
students with a mechanism for correcting inaccurate or misleading data found within a
student’s education record.

Moreover, FERPA guarantees the privacy of students’ education records. Specifically,
FERPA limits the disclosure of personally identifiable, non-directory, information from
education records, without the consent of the student. Consistent with its obligations,
Capitol Technology University will not release personally identifiable information from
a student’s education records without the student’s consent, except in circumstances
permitted by FERPA (e.g., in connection with a health or safety emergency).

Education records are records, files, documents and other materials containing
information directly related to a student that are maintained by Capitol Technology
University. For example, records maintained by faculty advisors, the Office of
Admissions, the Office of Financial Aid, the Business Office, the Office of Career
Services, the Office of Student Life, and the Office of Registration and Records, are
generally education records.

Student Review of Education Records

Students are entitled to inspect and review education records maintained by Capitol
Technology University. Students who wish to access a particular record should contact
the office responsible for maintaining that record. The university will produce the
record within a reasonable period of time, although in most instances the university will
allow the student to review the record immediately upon request. Certain documents,
including financial records of parents, are not available to students.
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A student who, after reviewing their records, believes they contain information that
is inaccurate, misleading, or in violation of the student’s rights of privacy, may request
that Capitol Technology University amend the record. Students should submit such
requests, in writing, to the official from whom the record was obtained. Alternatively,
students may submit written requests to Melinda Bunnell-Rhyne, Vice President of
Student Engagement and University Development. Capitol Technology University will
decide whether to amend the record, as requested by the student, within a reasonable
time after receiving the request. If Capitol Technology University declines to amend
the record as requested, it will inform the student of its decision. In this instance, the
student is entitled to request a hearing to determine the merits of his or her request.
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Students may request copies of their Capitol Technology University education
records.

Reproduction of academic transcripts costs $10 per copy. Capitol Technology
University will not copy records for students with unpaid financial obligations.

Disclosure of Information Contained in Education Records

Capitol Technology University will generally not disclose personally identifiable
information contained in a student’s education records without the student’s prior
consent. However, FERPA does allow Capitol Technology University to disclose
such information in certain, limited circumstances. For example, Capitol Technology
University may disclose information in a student’s education records to school officials
within Capitol Technology University whom the university has determined to have a
legitimate educational interest in the information. A school official generally has a
legitimate educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility. School officials include: professors;
instructors; administrators; health staff; counselors; attorneys; clerical staff; trustees;
members of committees and disciplinary boards; and a contractor, volunteer or other
party to whom the university has outsourced institutional services or functions.

Capitol Technology University may also disclose a student’s directory information
without consent. Directory information includes, but is not limited to, the student'’s
name, address, telephone number, electronic mail address, photograph, date and place
of birth, major field of study, grade level/class, enroliment status (e.g., undergraduate
or graduate, full-time or part-time), dates of attendance, participation in officially
recognized activities and sports, degrees, honors, and awards received, and previous
educational agencies or institutions attended.

Students may restrict the release of directory information, except to school officials
with legitimate educational interests. To do so, a student must make a written request
directed to the Office of Registration and Records. Once filed, this request will become
a permanent part of the student’s record until the student instructs the university, in
writing, to remove the request.

Allegations that Capitol Technology University is not in compliance with FERPA may
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be directed, in writing, to the Family Policy Compliance Office at the Department of
Education.

The Capitol Technology University Commitment

Capitol Technology University guarantees its qualified bachelor’'s degree
graduates placement in the fields of engineering, engineering technology, computer
science, information technology or business with a competitive salary within 90
days of graduation, or Capitol Technology University will provide up to 36 additional
undergraduate credits tuition-free while students continue their job search.
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The Capitol Technology University Commitment is a written job guarantee
between the student and Capitol Technology University. The commitment is open to
bachelor's degree seeking students (U.S. citizens or permanent residents). Application
for redemption of this waiver must be made within 210 days of degree conferral or
completion.

Contact the Office of Career Services for more information.

Location

Laurel Campus

Capitol Technology University occupies the grounds of the former Beltsville
Speedway.

Located just off the Baltimore-Washington Parkway, the 52-acre campus is minutes
away from NASA Goddard Space Flight Center, the Beltsville Agricultural Research
Center, the laboratory headquarters of the U.S. Food and Drug Administration, the
Patuxent Wildlife Research Center, and NSA, Fort Meade.

The lush, suburban campus features a small pond. The sleek white forms of M/A-
COM Hall, MCI Hall and Telecommunications Hall are connected by glass-enclosed
pedestrian walkways. The William G. McGowan Academic Center houses interactive
classrooms and the following academic centers: Center for Cybersecurity Research
and Analysis, the Space Operations Institute, Security Operations Center, and the Space
Flight Operations Training Center. The William G. McGowan Academic Center also
houses the following labs: Cyber Lab, Fusion Lab, Identity Credentialing and Access
Management (ICAM) Lab, and the Quantum Computing Lab. The buildings have high
ceilings, skylights and exterior reflective glass walls overlooking the woods. Innovator’s
Hall offers apartment-style housing for up to 220 students.
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Mission, Vision and Learning Goals

Motto

Our university motto, Aut viam inveniam aut faciam (Latin), which translates to “Either
Find a Way or Make One,” reflects the tenacity and resourcefulness of our campus
community.
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Mission

The mission of Capitol Technology University is to educate individuals for
professional opportunities in engineering, computer and information sciences, and
business. We provide relevant learning experiences that lead to success in the evolving
global community.

Vision
By 2025, in accordance with the Mission Statement, Capitol Technology University
will be seen by its constituents and by the public as:

+ A STEM-focused institution of higher education, providing undergraduate
and graduate degrees in engineering, information sciences, and technology
leadership, that has flexibility and opportunities to grow, and that adapts
offerings to emerging workforce needs.

+ A provider of hands-on, career-relevant learning that is conducted in an
interdisciplinary and interactive environment, where faculty and staff support
student achievement and success.

« Auniversity that delivers programs of similarly outstanding quality through
face-to-face and virtual classrooms, and other forms and mixtures of teaching
methods that align with the learning needs of our students.

+ Anorganization with faculty and leadership who stimulate and implement new
curricula, research and entrepreneurial activities for the professions we serve,
and that benefit a diverse community of learners.

+ Anorganization that is closely linked to its constituency of local, regional and
national partners in business, government, non-profits, and professions that
provide influence for future technology development and policies.

+ Anorganization that engages the global community, through educating
international students, coordinating with educators, and supporting multinational
professional associations.

« Auniversity that develops graduates with communications, analysis and critical
thinking skills that allow them to be successful in a global environment and
pursue lifelong learning as technical professionals, leaders and innovators.

« A university that prepares graduates for jobs and careers, and that serves the
broader purpose of education to address national needs-based policies through
scientific consideration.

+ Anorganization appropriately sized for quality education and financial viability,
with sustainable assets for faculty and staff to provide a best-value STEM
education.
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Core Values

The core values are the characteristics we embrace in working together to fulfill the
mission and achieve the vision of the institution.
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+ Quality — always striving for continuous improvement

+ Growth — expanding and changing to meet new needs of society

+ Leadership — offering creative, supportive and shared leadership

« Balance — maintaining a balance between competing needs

+ Integrity — being honest, ethical and open

+  Teamwork — exercising collective effort to support students, faculty and staff
+ Communication —providing timely and useful information

+ Flexibility — discovering and seizing opportunities

+ Safety — maintaining awareness and prevention of accidents and threats

Students

Capitol Technology University’s student body mirrors the diversity of American
higher education, which enriches the teaching and learning environment. Motivated
high school graduates come to Capitol Technology University ready for educational
experiences that will expand their career opportunities. Working adults, veterans and
transfer students come to Capitol Technology University to complete undergraduate
programs of study that will enhance their career opportunities. Established
professionals come to Capitol Technology University to expand their skills by earning
graduate degrees or participating in short-term learning experiences.

Learning Goals

Capitol Technology University seeks to prepare graduates who demonstrate four
characteristics:

Employability — The ability to enter and advance in technical and managerial
careers appropriate to their level and area of study immediately upon graduation.
Communication — Mastery of traditional and technological techniques of
conveying ideas effectively and persuasively.

Preparation of the Mind — The broad intellectual grounding in technical

and general subjects required to embrace future technical and managerial
opportunities with success.

Professionalism — Commitment to lifelong learning, ethical practice and
participation in professions and communities.

The Educational Philosophy of the Academic Programs
Four principles define the educational philosophy of Capitol Technology University.
Academic programs must be:

Grounded in both theory and practice in order to prepare graduates for immediate
employment and long-term professional careers
Fundamentally hands-on and practice-oriented to provide the technical skills for
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students to be immediately employable upon graduation,

Tied to the contemporary needs of industry so that curriculum reform and
development are pragmatic, and

Enriched by courses in the liberal arts to provide every graduate with an
enhanced sense of self, society, history and aesthetics.
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Strategic Goals

Capitol Technology University has identified four strategic goals that will move the
institution to the next level of excellence and support the vision.

Expand Educational Offerings, Increase Program Completion

Capitol Technology University offers career-relevant curricula with quality learning
outcomes. The strategy includes continuing to expand educational offerings, increasing
program completion, and raising learner qualifications and outcomes.

Increase Enrollment and Institutional Awareness

Capitol will accelerate its goal pursuit to become more globally renowned and locally
active through student, faculty and staff activities. By 2025, enrollment will grow to 650
undergraduates, 350 master’s students, and 250 doctoral candidates.

Improve the Utilization of University Resources and Institutional Effectiveness while
Expanding Revenue

Capitol will likely continue to be 80% financially dependent on student tuition and
fees. The university plans to enhance its resources by expanding the range and amount
of funding from other streams and aligning costs with strategic initiatives.

Increase the Number and Scope of Partnerships

Capitol’s service to our constituents and sources of financial viability both depend
upon participation with continuing and new partner corporations, agencies and schools.

History

Since its start more than 90 years ago, Capitol Technology University has remained
true to its mission: preparing students for careers in a quickly changing world. With a
tradition of academic excellence and practical learning, Capitol Technology University
has equipped its alumni with the knowledge and skills to evolve with the advanced
sophistication of technology.

Capitol Technology University was founded in Washington, DC, as the Capitol Radio
Engineering Institute (CREI), in 1927 by Eugene H. Rietzke. A Navy veteran and radio
operator, Rietzke saw the need for an advanced school that would produce talented
radio and electronics technicians. CREI began as a correspondence school, but its
popularity led to the 1932 opening of a residence division, allowing students to work
hands-on in laboratories. As radio technology improved, new training programs and
courses were quickly added. Following World War Il, CREI became one of the first
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technical institutes accredited by the Engineers’ Council for Professional Development.

The institute entered a new era in the mid-1950s when it began awarding three-
year Associate of Applied Science degrees. The school expanded its reach to new
programs in applied engineering and electronics. The institute also changed its name to
Capitol Institute of Technology (CIT) in 1964. CIT awarded its first Bachelor of Science
degrees in 1966 to four graduates of its electronics engineering technology program.
Anticipating the need for more room, CIT relocated in 1969 to Kensington, Maryland.
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During the following decade, enrollment increased as well as program offerings.
In 1976, the Middle States Association of Colleges and Secondary Schools granted
accreditation to Capitol. The National Science Foundation also provided funding for
new instructional scientific equipment. Quickly outgrowing its space, Capitol’'s leaders
recognized a need for a permanent home and began searching for a new campus.

In 1980, the college found its home in Laurel, Maryland. Within three years,
Capitol purchased the 52-acre former site of the Beltsville Speedway, built new
academic facilities and opened its doors. The college added two more engineering
technology degrees after experiencing a surge in enroliment. Within the next decade,
a capital campaign and funding from the state of Maryland raised millions for
buildings, equipment and a scholarship endowment. The campus expanded with
Telecommunications Hall and the 340-seat Avrum Gudelsky Memorial Auditorium.

In the late 1980s, Capitol’s leadership again recognized the transformation in the
institution. The technical-based curriculum had become broader by increasing the
number of humanities and social science courses offered. With a spacious campus and
the addition of four-year degrees, the school had shed its skin as a technical institute.
Preferring a title and an environment that would better suit the evolving institution, the
Board of Trustees changed the school’s name to Capitol College. Along with the name
change came a plan to offer more degrees in engineering and management, build
on-campus housing, and convert from a quarterly academic calendar to a semester
system.

The period of growth continued in the 1990s. Capitol College began offering
master’s degrees. The college began several outreach efforts and business
partnerships, such as the NASA PREP summer program for minority students and the
Maryland Distance Learning Network. As the 20th century came to a close, the college
also expanded the John G. and Beverly A. Puente Library, creating a spacious state-of-
the-art facility with a multimedia teaching center.

The opening of the William G. McGowan Academic Center in 2005 marked
the beginning of the next era for the college. The academic center expanded the
Department of Computer Science, Space Operations Institute, and the BRAC-funded
Cyber Battle Lab.

In 2010, Capitol College launched its first-ever doctoral degree. The doctorate
in information assurance prepared students for leadership roles in the burgeoning
field of cybersecurity. Since the college offered the degree almost exclusively online,
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Capitol began accepting doctoral students from across the globe. Four years later, the
institution added its second doctoral degree in management and decision sciences.

The increased growth and diversity of programs led the college to become Capitol
Technology University in 2014. Since then, the University has embarked on a long-
term strategic plan of continued expansion, including the addition of new facilities on
campus and increased academic programs. In 2017, Dr. Bradford L. Sims became the
eighth president of Capitol Technology University, inheriting the proud legacy that began
with Eugene H. Rietzke.
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As a respected regional leader, Capitol Technology University continues to attract
the attention of government agencies and corporate partners. Through a partnership
with NASA, Capitol offers academic programs in astronautical engineering and practical
training at its Space Operations Institute. The National Security Agency and Department
of Homeland Security have designated the University a National Center of Academic
Excellence in Information Assurance Education, and the Institute of Electrical and
Electronics Engineers has named the University one of its 12 educational partners.

Today, Capitol Technology University is the only independent university in Maryland
that specializes in providing a relevant education in engineering, business, and related
fields. The institution takes pride in its proven record of placing graduates in competitive
careers with salaries higher than the industry average. Capitol Technology University
currently offers three associate degrees, 24 bachelor’'s degrees, 13 master’s degrees,
and 16 doctoral degrees.

The Centers of Excellence

Center of Cybersecurity Research and Analysis (CCRA)

The Center for Cybersecurity Research and Analysis serves as the university hub for
training, research, analysis, and programming in all things cybersecurity. Learn to defeat
simulated cyberattacks, land an internship where you can put your skills to work and
prepare for the workforce, publish a scholarly article addressing an existing challenge
in the field, and much more. Students—both on-ground and online—faculty, alumni, and
community partners alike are welcome.

As one of the first schools in the nation to be designated a National Center of
Excellence in Cyber Defense by the Department of Homeland Security and National
Security Agency, Capitol Technology University stands ready to advance the field and do
its part to combat one of the nation’s greatest challenges.

Space Operations Institute (SOI)

The Space Operations Institute (SOI) was established at Capitol in 2003 with a grant
from the National Aeronautics and Space Administration (NASA). The SOI provides
support for educational programs that prepare students for careers in the aerospace
industry. Through the SOI and its resources, students gain experience in satellite

16| 2020 - 2021 CATALOG CAPITOL TECHNOLOGY UNIVERSITY



mission operations and planning, and in developing and operating a picosatellite ground
system.

In 2017, the Space Flight Operations Training Center (SFOTC) was established as
part of the SOI, with sponsorship from the Hammers Company. This unique resource
utilizes state-of-the-art flight simulation and telemetry software, enabling students to
gain hands-on training in real time.
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Students enrolled at Capitol may apply for an industry sponsored or internal
university SOl internship. Industry sponsored student interns work at NASA, the
employer’s facility, or on campus. The SOl interns have worked on the James Webb
Telescope at the Space Telescope Science Institute in Baltimore, Maryland among other
missions.

STEM Outreach Center

The STEM Outreach Center provides hands-on education and workforce
development experiences for students in secondary and post-secondary schools
and those who support them in achieving leadership careers in science, technology,
engineering and math (STEM) fields.

The Center seeks to educate and develop the future leaders of STEM career fields
through utilizing space science, astronomy and other related areas of study at Capitol
Technology University to engage students.

Working at the local, regional, and national levels, the Center will:

1. provide hands-on educational experiences for middle school, high school,
community college and college students to both introduce them to STEM fields
and continue to expand their interest in these fields as possible career choices
and

2. support the dissemination of information regarding STEM workforce and
leadership opportunities.

Affiliations, Memberships and Partnerships

ACE Mentor Program

The ACE Mentor Program of America, Inc. (ACE) helps mentor high school students
and inspires them to pursue careers in design and construction. Capitol provides
scholarships for ACE students.

Air University-Associate to Baccalaureate Cooperative (AU-ABC)

The AU-ABC directs Airmen with associate in applied science degrees from the
Community College of the Air Force (CCAF) to accredited “military friendly” colleges and
universities for completing a four-year degree. The program maximizes the application
of military career education and training.
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Chesapeake Lighthouse Foundation

To promote access and opportunity for Chesapeake Lighthouse Foundation
students, Capitol Tech offers scholarships to any graduate of a Chesapeake Lighthouse
Foundation high school for full-time attendance at Capitol Tech in a on ground
academic program.
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City of Alexandria

Capitol Tech and the City of Alexandria have established a partnership in support of
the training and education needs of the City of Alexandria employees. City of Alexandria
employees receive a tuition discount.

CSFlI

The Cyber Security Forum Initiative (CSFI) mission is to provide cyber warfare
awareness, guidance, and security solutions through collaboration, education, volunteer
work and training to assist the U.S. Government, U.S. Military, commercial interest, and
international partners.

First Generation College Bound

Since its start in 1990, First Generation College Bound has held after-school
homework clubs at Capitol to help teens become the first in their families to attend
college.

FIRST Robotics Competition

Annually, Capitol annually hosts the Chesapeake Regional remote kickoff for the
international robotics contest. FIRST (For Inspiration and Recognition of Science and
Technology) strives to inspire high school students to be part of the nation’s next
generation of scientists, engineers, researchers and technicians. Capitol provides
scholarships for FIRST students.

Fort Meade Alliance

As a part of the Fort Meade Alliance, Capitol works together with business and
community leaders to promote and support Fort George G. Meade.

Future Kings

Future Kings is an after-school program for young men in under-served communities
to explore career opportunities in STEM. To promote access and opportunity for Future
Kings participants, Capitol Tech offers scholarships to any Future Kings participant for
full-time attendance at Capitol Tech in an on ground academic program.

ICIT

The Institute for Critical Infrastructure Technology (ICIT) is the nation’s leading
cybersecurity think tank. ICIT programs and initiatives support cybersecurity leaders and
practitioners in all 16 critical infrastructure sectors.
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Institute of Electrical and Electronics Engineers

Capitol is a participating university partner with the Institute of Electrical and
Electronics Engineers. Master’s students who hold full or graduate student membership
in IEEE at the time of registration will receive a 10 percent discount on tuition charges
upon verification.
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Maryland MESA

Maryland MESA (Mathematics Engineering Science Achievement) prepares K-12
students for academic and professional careers in mathematics, engineering, science
and technology.

Maryland National Guard

Capitol has established a partnership with the Maryland National Guard that allows
guard members to take up to 12 credit hours per academic year at one-half the full
tuition cost. Capitol is the only institution that offers members such a substantial
discount on master’s and undergraduate programs. The discount does not apply to
doctoral programs.

Maryland Space Grant Consortium (MDSGC)

The MDSGC, part of NASA's National Space Grant College and Fellowship Program,
contributes to the nation’s science enterprise by funding research, education, and public
service projects through a national network of 52 college-based Space Grant consortia.

NAEMSE

Capitol Tech and the National Association of EMS Educators (NAEMSE) have
established a partnership in support of the training and education needs of the NAEMSE
members. NAEMSE members receive a tuition discount.

National Cryptologic School (NCS)

Capitol established a partnership with the NSA’'s National Cryptologic School to
provide National Security Agency employees and Department of Defense partners
with the opportunity to transfer NCS credits toward completing their degree at Capitol.
Degrees applicable to this program include bachelor’s, master’s and doctorate.

National CyberWatch Center

Capitol is a member of the National CyberWatch Center, an Advanced Technological
Education Center funded by a grant from the National Science Foundation. The center,
founded in 2005 as a consortium for ten institutions in the DC metro area, has grown
to 95 member institutions across 29 states and the District of Columbia. The National
CyberWatch Center’s mission is to increase the quantity and quality of the cybersecurity
workforce through increased education, curriculum development, faculty development,
student development, career pathway exploration and development and public
awareness.
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National Defense University

Capitol has partnered with the National Defense University iCollege (formerly
Information Resource Management College) to advance the professional skills
and knowledge of active-duty military, veterans and select Department of Defense
employees. This arrangement provides an opportunity for military and DoD students
who have completed selected NDU programs to transfer up to 15 credits in lieu of
Capitol Technology University graduate coursework.
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National Security Agency and Department of Homeland Security

Capitol is designated by the National Security Agency and the Department of
Homeland Security as a Center of Academic Excellence (Cyber-Defense). The Center
of Academic Excellence program is intended to reduce vulnerabilities in the national
information infrastructure by promoting higher education in IA, and producing a growing
number of professionals with cybersecurity expertise in various disciplines. University
applicants are assessed against published criteria intended to measure depth and
maturity of programs in IA. The criteria are specified in courseware training standards
issued by the Committee on National Security Systems (CNSS). Capitol received its
initial CAE designation in 2003 and has been re-designated three times.

National Society of Black Engineers (NSBE)

Active at the regional and national levels, NSBE's mission is to encourage minorities
to pursue engineering and technical-related degrees at undergraduate and graduate
levels. NSBE offers free tutoring for members and service to the college and community.

NISOD

Capitol Tech, has a partnership with National Institute of Staff and Organizational
Development to provide support of the educational needs of the NISOD members.
NISOD members received a tuition discount.

PTSA

Capitol Tech and the Public Safety Technology Alliance have established a
partnership in support of the training and education needs of PTSA employees and
to explore opportunities to market public safety technology trends and issues. PTSA
employees receive a tuition discount.

ROTC

Capitol, in collaboration with the University of Maryland, College Park (UMCP), offers
perspective and current students the opportunity to participate in UMCP’s ARMY ROTC
Program.

Society of Women Engineers

SWE is the largest nonprofit educational and service organization representing
student and professional women in engineering and technical fields. Its mission is to
stimulate women to achieve full potential in careers as engineers and leaders, expand
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the image of the engineering profession as a positive force in improving the quality of
life and demonstrate the value of diversity.

SAME

Capitol Tech has a partnership with Society of American Military Engineers (SAME)
to promote and provide education and professional development for SAME members.
SAME members received a tuition discount for courses.
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TARC

Team America Rocketry Challenge (TARC) is the world’s largest student rocket
contest. Nearly 5,000 students from across the nation compete each year. Capitol
provides scholarships for TARC students.

Partner Institutions

Capitol Technology University has collaborated with numerous state and regional
colleges to provide transfer agreements in certain degree fields. These colleges
include Anne Arundel Community College, Augusta Technical College, Baltimore
City Community College, Carroll Community College, Catawba Valley Community
College, College of Southern Maryland, Community College of Baltimore County,
Delaware Technical Community College, Delta College, Forsyth Community College,
Hagerstown Community College, Harford Community College, Howard Community
College, Montgomery Community College, Northern Virginia Community College, the
National Security Agency (on behalf of the National Cryptologic School), Prince George's
Community College, University of New Haven, Volunteer State Community College, and
WorWic Community College.

International Partner Institutions

AAB College, Pristina, Kosovo; Catholic University Institute of Buea (CUIB), Buea,
Cameroon; and Istanbul Aydin University, Istanbul, Turkey.

Online Learning

Capitol Technology University makes it possible for busy professionals to earn
master’s degrees, doctorates, or technology-related certificates on their own schedule.
The university offers many of its degree programs in a flexible, asynchronous format.
Capitol professors, drawn from the ranks of skilled professionals in their fields, are
accessible and ready to assist students and prospective students with any questions
they may have.

Other programs offer the option of a live, virtual classroom format in which students
can interact with their instructor and fellow students in real time. All live classes are
recorded and available for later replay.

All of Capitol’s master’s degree programs are offered entirely online. Our pioneering
doctoral programs in cybersecurity (DSc) and business analytics and data science (PhD)
are primarily online, with an annual residency during which you will work with Capitol
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faculty members to shape your research ideas into a finished project. All of our other
doctorate programs are offered in a no-residency, researched-focused modality.

The university also offers a variety of online classes for undergraduates. For
instance, students pursuing a BS degree in business administration, cybersecurity or
management of cyber and information technology have the option of completing their
last two years online.

The following BS degree programs are entirely online
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+ Construction Information Technology and Cybersecurity
« Construction Management and Critical Infrastructure

+ Construction Safety

+ Counterterrorism

+ Cybersecurity

« Facilities Management and Critical Infrastructure

+ Professional Trades Administration

Academic Policies

Academic Policies and Procedures

Program Advisors

Degree-seeking students are assigned academic advisors before registration.
Students are encouraged to work closely with advisors in developing their programs
of study. Academic advisors are available for guidance, but each student must
assume final responsibility for conforming to university regulations and curriculum
requirements.

Registration Procedures

Detailed registration information is provided before the beginning of each semester.
Registration dates are listed in the university calendar and online. Students must be
in good financial standing with the university to be eligible for registration services.
Registration forms can be obtained and submitted at the Laurel campus or online.

Late registration occurs during the first two weeks of the semester for all semester-
length courses, or between the first and second class meeting for all term-length
courses (both undergraduate and graduate). No term-length course registrations will be
accepted after the second class meeting. The last day to add or drop a class is listed in
the university calendar and online.

Cross-Divisional Registration
Students pursuing an undergraduate degree who wish to enroll in graduate courses
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must meet with their department chair and receive approval prior to registration. This
includes concurrent undergraduate students taking graduate level coursework to
meet graduate degree requirements and students substituting graduate courses for
undergraduate degree requirements. Courses taken at the graduate level to satisfy
undergraduate degree requirements will not be counted toward the graduate level
should the student choose to pursue a graduate degree. Course substitutions will

be necessary for completing graduate credit requirements. Students interested in
cross-divisional registration should submit the appropriate paperwork to the Office of
Registration and Records.
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Audited Courses

Students who register to audit a course are charged the same tuition as those who
register for credit. The grade of X is awarded at the end of the semester and is not used
in computing the cumulative grade point average. Half-time, financial aid students that
change to audit will have part or all of their aid returned to the federal government.
Students receiving VA benefits will not receive payment for audited courses. Any
student receiving financial aid contemplating an audit should contact the Office of
Financial Aid. Once registered for audit, students are not permitted to change to credit
after the first two weeks of the semester. The last day to change from credit to audit is
listed in the university calendar and online.

Independent Study

Independent study in a course will be granted only in the most extraordinary
circumstances. Eligibility for an independent study course will be determined by
a committee comprised of academic department chairs, academic advisors and
academic support staff. If the committee or advisor determines that a student
is eligible for an independent study course, the appropriate department chair will
assign a professor and the student will be registered for the course by the Office of
Registration and Records. The assigned professor will organize all course requirements
including exams, homework, lab assignments and research papers in lieu of classroom
participation. Students interested in an independent study course should submit an
independent study request form to the Office of Registration and Records.

Change of Degree Program

Students who want to change degree programs must fill out a change of degree
program form, which may be obtained in the Office of Registration and Records or
online. The student’s department chair must approve all changes of degree programs.
Students who change their degree program are required to meet all requirements of the
new programs that are in effect at the time of the change. Transfer credits and courses
that have already been completed will be applied toward the new degree program, where
appropriate. Any student receiving financial aid considering a change of degree should
see the Office of Financial Aid. Completed documentation must be submitted to the
Office of Registration and Records after academic department chair approval.
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Double Degree Requirements

Undergraduate students who are currently enrolled and want to pursue two degrees
(AAS or BS) must have a cumulative GPA (grade point average) of 2.5 or higher. For
a second BS degree, the student must complete a minimum of 150 credits, with a
minimum of 18 credits distinction between majors, of which at least 12 must be
upper-level credits completed at Capitol Technology University. For a second AAS
degree, the student must complete a minimum of 75 credits, with a minimum of nine
credits distinction between majors, of which at least six must be 200-level or above.
Undergraduate students who are currently enrolled in an AAS program and a different
BS program must complete nine credits of distinction between the two degrees.
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Graduate students who want to obtain two degrees must complete all the
requirements for both degrees plus a minimum of twelve distinct semester hours of
credit. Should more courses overlap than is approved, the student must take additional
courses to make up the credit requirement. Double-degree-seeking graduate students
are encouraged to consult their department chair for advisement.

All students declaring a second degree must have academic department chair
approval and complete the change of degree program form. This form is available in the
Office of Registration and Records or online.

Course Drop

There are two course drop periods. The first course drop period occurs during the
registration period and ends on the last day for a 25% refund. The second course drop
period occurs following the period for 25% refund and continues until the date indicated
on the academic calendar.

For a course drop that takes place during the first period, students are entitled to a
percentage refund as outlined in the refund schedule. The course is removed from the
student’s transcript and no grade is assigned.

A course drop that takes place during the second period results in a mark of W on
the student’s transcript. A grade of W does not affect students’ cumulative GPA. Failure
to attend class does not constitute withdrawal from the course and does not eliminate a
student’s academic or financial responsibilities.

If a student drops all classes for the semester (zero credits), he/she is considered
withdrawing from the university and should follow the procedure for withdrawal (as
listed in the following section). Deadline dates for dropping a course with or without a W
from a course are listed in the university calendar and online.

Withdrawal from the University

Students who want to withdraw from the university or are dropping from all classes
in a term or semester must complete a withdrawal form from the Office of Student Life
or online. Students who interrupt their attendance for less than one academic year and
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are in good standing with Capitol Technology University at the time of the withdrawal do
not need to reapply to the university. Also see “Readmission.”

Failure to attend classes does not constitute withdrawal and does not eliminate
students’ academic or financial responsibilities. Students cannot withdraw during the
week of final exams.

Withdrawal from the university may affect financial aid awards. Any student
receiving financial aid or VA benefits must see a financial aid administrator before
withdrawing. Consult the university calendar for specific withdrawal dates.
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Active Duty Withdrawal Policy

Members of the active duty military, reserves or National Guard who are called into
active service may withdraw from classes and receive a full refund of tuition and fees
for the semester. The student must present a copy of their military orders to the dean of
students along with a withdrawal form to process the withdrawal.

Students who wish to receive incomplete (I) grades for courses interrupted by a
call to active service must make arrangements with their individual professors. Faculty
will determine whether an incomplete grade is appropriate by taking into account
factors such as amount of work remaining, a student’s performance in class, mode of
instruction, etc. Students who receive incomplete grades will not receive refunds for
those courses. The student must then complete coursework by the end of the fourth
week of the next term, or the | grade will be converted to an F (unless the professor has
specified that the | be converted to a C or D). After six months, the Vice President for
Academic Affairs must approve changes in grades.

Students are responsible for keeping their professors informed of any military-
related absences.

Readmission

Students who withdraw from the university are eligible for readmission at any time,
unless they have been in violation of the university’'s academic regulations, or have been
dismissed for disciplinary reasons. Students who have been admitted to the university
and have not maintained continuous enrollment must resubmit an application for
admission. A readmitted student must meet the degree requirements in place at the
time of readmission in order to qualify for graduation. Applications are available online.
Arrangements for payment of outstanding tuition balances must be made with the
Business Office before readmission is approved.

Continuous Enroliment

To be considered continuously enrolled, a student must not have more than one
academic year (three consecutive semesters) of non-enroliment with the university.
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Leave of Absence

Doctoral students may request a Leave of Absence (LOA) by completing the
“Request for Leave of Absence” form on the MyCapitol portal (Doctoral Student tab).
When requesting an LOA, keep in mind, all coursework must be completed within a five-
year time period. Please note this does not include the additional two years allowed for
dissertation completion.

All LOA requests must be submitted in writing, including the reason for the request,
and be signed and dated. In order to adhere to federal regulations of the Department of
Education, the LOA, together with any additional leaves of absence, must not exceed a
total of 180 days in any 12-month period. The 12-month period begins on the initial date
of the LOA. At leave expiration, students must re-enroll or (if qualified) request an LOA
extension. If the student has not returned at the end of the 180-day period, the school is
required to notify the Department of Education of the student’s last date of attendance.
This will affect the student’s federal financial aid and loan repayment status. Students
with circumstances requiring LOA beyond 180 days should consider withdrawing from
the program, retaining the right to reapply at a later date. LOA forms are provided on the
MyCapitol portal.
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Course Cancellation

The university can cancel a course for which an insufficient number of students are
enrolled. Students will be notified of a cancellation by the first class session, and any
payments made will be refunded in full or credited to the next term.

Course Prerequisites

When planning schedules for upcoming semesters, students should pay special
attention to the course prerequisites. Students must obtain a grade of C or better in
prerequisites for degree-required courses. Those students not meeting the course
criteria will not be allowed to register without approval from their academic department
chair.

Completion of English Courses

Students seeking bachelor’s degrees at Capitol Technology University must
complete EN-101 and EN-102 before being permitted to register for junior-level classes.
Transfer students must have equivalent transfer credits for EN-101 and EN-102 before
being permitted to register for junior-level classes. Transfer students of junior status
who do not have equivalent transfer credits for EN-101 and EN-102 must meet with an
advisor before registering.

Class Attendance

Each professor establishes regulations regarding class attendance at Capitol
Technology University. Regular class and laboratory attendance is necessary to achieve
maximum success in university work. Students receiving financial aid who do not attend
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classes will lose their aid.

Transcripts

Student academic records are maintained exclusively by the Office of Registration
and Records. These records are considered privileged documents between the student
and the university and will be released only upon a signed, written request from the
student, except as may be required by law.
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Transcripts will be issued when the student submits a signed request form and
the student’s financial account is current. A $10 transcript fee is assessed for each
issuance. Transcript request forms are available in the Office of Registration and
Records and on the MyCapitol portal.

Capitol Technology University will neither issue a transcript that reflects only part
of a student’s record nor make copies of transcripts on file from other colleges or
universities. Federal guidelines prohibit the faxing or emailing of grades and transcripts.

Unofficial transcripts are available at any time with proper photo identification,
provided the student’s financial account is current.

Identification Cards

All enrolled undergraduate students will receive a Capitol Technology University
identification card. ID cards are required to check out laboratory equipment or library
materials. The student activity fee covers the cost of the original ID card. At the
beginning of each semester, information about obtaining an ID card is posted on
campus and online.

Graduate students may request an ID card from the Office of Student Life.

Scholastic Standing

Grading System

The quality of a student’s academic performance is evaluated by letter grades that
are assigned quality points as follows:

Grade Quality Standard Points

Excellent
Good
Average*
Below average**
Failing
Incomplete
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Pass

Repeat

Satisfactory
Unsatisfactory
Validation credit
Withdrawn (officially)
Audit

Transfer credit

AXsS<Ccwo
(e en I @n I @o I @o I @b I @b B @n )

(7]
R
©
S
o
2

£

()]
o

1]

Q
<

*A grade of C shows minimum expectations have been met at the graduate level.
**Grades of D will not apply toward graduate program requirements.

Credit-Bearing Courses

The following policy defines the credit hour at Capitol Technology University in
accordance with applicable federal and state regulations.

Capitol Technology University defines the credit hour as an approximation of
the learning outcomes equivalent of the Carnegie Unit. Courses are developed and
evaluated to ensure that the amount of student learning required per credit is equivalent
to one (50 minute) hour of classroom or direct faculty instruction and a minimum of two
hours of out-of-class student work for approximately fifteen weeks or two (50 minute)
hours of direct faculty instruction and four hours of out-of-class student work in an
eight-week graduate sub-term for one semester hour of credit or at least an equivalent
amount of work for other academic activities as established by the institution, including
laboratory work, internships, independent study and other academic work leading to the
award of credit hours.

Student learning outcomes reflect differences in course delivery methods, type
of instruction and interaction, degree of supervision, measurements of student work,
academic disciplines and degree levels.

All credit-bearing courses with the exception of doctoral dissertation research,
writing and presentation courses require syllabi, which will include the number of credit
hours, class meeting times and approximate schedule of required assignments.

Grade Point Average

At the end of each semester, averages are computed for each student’s record to
indicate the general level of his or her academic standing. The first is the scholarship
level for the semester. The second is the cumulative grade point average, indicating the
scholarship level for all work taken at the university to date.

In cases where a student retakes a course, only the highest grade is used in
computing the CGPA. The previous grade remains on record as information only. To
graduate, undergraduate students must have a minimum 2.0 CGPA and a 2.0 GPA in
their degree program. Graduate students must have a minimum 3.0 CGPA and a 3.0 GPA
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in their current degree program.

Incomplete Grades

An incomplete grade (I) may be given due to unavoidable and verifiable
circumstances only at the end of a semester or term to those students whose work is
current, up until the day of the emergency, but who have left unfinished a small amount
of work — for instance, a final examination, a paper, or a term project which may be
completed without further class attendance.
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When a grade of incomplete (1) is assigned, the professor will specify the work
necessary to complete the course and receive a grade, the deadline date for completion,
and the grade to be assigned if the work is not completed by the specified date. The
latest date for the deadline is the fourth week of the next term. It the student does not
make the deadline the incomplete will be converted to the grade the professor specified.
After six months, the VPAA must approve changes in grades.

In the event that the instructor from whom students receive an incomplete is no
longer available, the disposition of students’ eventual grade resides with the appropriate
department chairperson.

Incompletes need department chair approval.

No Grade Mark

When it is not appropriate to award a grade, a mark of NG will be given. NG grades
are not calculated in the student’s term or CGPA.

Grade Reports

Grade reports are available on the MyCapitol portal within three weeks after the last
day of final exams. Students who want to have grades sent to sponsors must complete
the proper request form available in the Office of Registration and Records or online.
Federal regulations prohibit the use of phone, email or fax for official grade distribution.

Grade Appeal

If a student questions the assigned grade in a course, the student must first exhaust
all possibilities to resolve the questions through discussion, dialogue, and written
communication with the instructor. If the student is unable to resolve the problem
by these efforts, the student is required to speak with the chair of the department in
which the course is offered. The purpose of such conversations is to clarify possible
misunderstandings or to remedy failures of communication (an informal appeal
process).

If no resolution is reached in the informal appeal process, the student may engage
the formal appeal process by appealing to the Vice President for Academic Affairs
(VPAA). Filing a formal appeal with the VPAA requires the completion of designated
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forms on the Registration and Records portion of the MyCapitol Portal.

Students who wish to file a formal appeal of an assigned grade must follow the
steps outlined below.

Review the section titled “Basis for Appeal” in the Grade Appeal Policy to be sure
you have legitimate grounds for appealing your grade. Any grounds for appeal
other than those listed will be considered irrelevant.

Contact the instructor within 14 calendar days of the posting of the grade and

try to reach a resolution concerning the grade. This step must be documented by
filling out Form #10n the MyCapitol Portal.

If no resolution occurred with the instructor, contact the chairperson of the
department in which the course is taught and try to reach a resolution concerning
the grade. This step must be documented in Form #1 on the MyCapitol Portal.

If no resolution was reached with the chairperson, a formal grade appeal may be
submitted to the VPAA using Form #2 within 30 calendar days of the conclusion
of the informal appeal. Form 1 along with any relevant supporting material, must
be included when Form 2 is submitted to the VPAA.

The informal grade appeal should be completed within 30 calendar days after the
appeal was initiated.

+ Students who are graduating at the end of the semester the grade was
assigned: You must contact the VPAA within one week of the posting of the
grade to inform him/her that you plan to appeal the grade and are beginning the
informal appeal process by contacting the instructor and chairperson.

» Students who are claiming the second basis (see below) for appeal listed in the
Grade Appeal Policy: If the appeal proceeds to the VPAA and/or grade appeal
committee, you are required to provide a list of the names of other students and
specific assignments so that a review of the relevant materials and appropriate
comparisons can be made. You must obtain express written permission from
each student listed before including his/her name in the grade appeal.
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Basis for Appeal of an Assigned Grade

An appeal may be filed by a student based on one or more of the following
grounds only:

1. An error in the calculation of the grade.

2. Assignment of a grade by application of more exacting/demanding standards

than were applied to other students in the same section of the same course, in

the same semester, with the same instructor.

Assignment of a grade on some basis other than performance in the course.

Assignment of a grade that is a substantial departure from the instructor’s

previously announced standards for that section of that course.

5. Assignment of a grade that is a substantial departure from the written
departmentally approved standards for a course.

W

Any other grounds for appeal shall be considered irrelevant.
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Informal Appeal

All students must follow the informal appeals process for questioning grades prior
to engaging the formal appeal. Students must initiate their informal appeal within 7
calendar days of the posting of the grade. Should no resolution occur by the informal
appeal, the student may choose to engage the formal appeal process as noted below in
items 1, 2 & 3. The student should initiate the informal process through email or face-to-
face meeting.

1. Student to Meet with Instructor. In so doing, they are to, where possible, seek out
the instructor for a face-to-face conversation.

2. Instructor to Give Due Consideration. The instructor is encouraged to listen to
the entirety of the student’s case and then to consider whether the current grade
is appropriate.

3. Student to Contact Department Chairperson. Should no resolution occur, the
student is required to contact the department chairperson. The chairperson is
required to meet with the student one- on-one, to seek a conversation with the
instructor one-on-one, and then highly encouraged to meet with the two of them
together.
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Formal Appeal

For grade appeals involving courses taught at Capitol Technology University,
students must complete the Capitol Technology University Grade Appeal Forms found
on the MyCapitol Portal and submit it to the Capitol Technology University VPAA's
Office. When filing an appeal, a student must specify the basis of the appeal and do so
within 30 calendar days of the conclusion of the informal appeal. The student must
indicate one of the following:

1. Instructor Unwilling to Communicate. The instructor is unable or unwilling to
communicate with the student on the appeal and the informal appeal could not
proceed.

2. No Resolution. No resolution resulted from the informal appeal process.

Contents of Formal Appeal

The student should attach to the appeal forms as much of the relevant physical
and electronic record as is possible to collect. If the basis of differential standards is
asserted, the student should provide a list of the names of other students and specific
assignments so that a review of the relevant materials and appropriate comparisons
can be made.

Verification of Appropriateness of Appeal

For appeals of grades submitted by instructors who have been terminated, resigned,
or retired, it is the VPAA's responsibility to manage the notification process. In doing so,
the VPAA shall make three separate attempts at contact within 30 calendar days, with
the last one in writing by registered letter to the last known address. If after ten working
days of the VPAA's receiving the registered letter receipt the instructor still refuses to
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discuss the grade appeal, the VPAA shall convene the Grade Appeal Committee.

If an instructor has denied the grade appeal after having met with the department
chairperson, the VPAA must review the materials and discuss the matter with
the student. The VPAA may choose to discuss the matter with the instructor, the
chairperson, or both. If the VPAA cannot create a resolution satisfactory to the
instructor and student, the VPAA shall convene the Grade Appeal Committee.

Grade Appeal Committee

The Grade Appeal Committee will consist of five members with one alternate from
the Faculty Advisory Council appointed by the VPAA. Members of a department may
serve on the grade appeal of a departmental colleague. When the instructor in question
is a member of the committee, she/ he is recused and the alternate shall serve in her/
his place.
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Without regard to the calendar, once a formal appeal has been submitted to
the committee, that committee shall remain with the appeal until its conclusion. If
two or more grade appeals are received by the VPAA about the same instructor and
same course, the committee can determine to combine them into one process if the
committee determines the students’ rights to appeal are not compromised.

The Grade Appeal Committee will review all materials from the previous steps
of the grade appeal process. If necessary, the Grade Appeal Committee may request
additional materials from the student and/or the instructor that are pertinent to the
specific case.

Grade Appeal Committee Actions

The Grade Appeal Committee, by majority vote, shall within 10 calendar days or
ask for exception baring the need for additional information recommend one of the
following:

1. That the original grade stands

2. That any higher grade be substituted for the original grade

3. That an incomplete grade be granted. (If this recommendation is made, the
departmental chairperson shall be appointed the instructor of record for the
course for this student. The conditions for completion, the default grade, and the
expiration of the incomplete shall be specified by the Grade Appeal Committee.)

Transmission

When a recommendation is made by the Grade Appeal Committee, the Grade Appeal
Committee shall prepare a written summary of the recommendation and transmit the
recommendation to the VPAA. Within 10 calendar days, the VPAA will transmit the
recommendation to the student, instructor, and chairperson.

If a grade change is recommended, the VPAA shall prepare a letter to the Registrar
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stating the new grade. The letter will carry the signature of the VPAA and the members
of the committee. No such letter is required if there is no change in grade.

Grade Changes

Occasionally, a grade must be changed as errors do occur. However, grade changes
will not be accepted later than six months after a term has ended; therefore, if a student
truly feels that a mistake has been made, he or she must investigate as soon as
possible after the grade is issued (see Grade Appeal above).
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Dean’s List for Full-time Students

Full-time undergraduate students who have GPAs of 3.5 or higher, and no failing
grades for the semester, qualify for the dean’s list. Dean’s list designation is included on
the student’s permanent record.

Dean’s List for Part-time Students

Part-time undergraduate students taking at least six semester credits, who have
GPAs of 3.5 or higher and no failing grades for the semester, qualify for the dean'’s list
for part-time students. Dean’s list designation is included on the student’s permanent
record.

Academic Performance

Academic Standing

Students seeking a bachelor’s or associate degree are in good academic standing if
they have a cumulative grade point average of at least 2.0 in their degree program and
are not on academic suspension. Students seeking a master’s or doctoral degree are
in good academic standing if they have a CGPA of at least 3.0 and are not on academic
suspension.

Repeating a Class

A specific course may be repeated twice in order to improve a grade or replace
a W or X. Therefore, a student may take a specific course only three times. Three-
time enrollment is limited to a maximum of five different courses during a student’s
academic career. The higher grade is used and the lower grade is omitted in computing
the CGPA. All grades are recorded on the student’s transcript.

Any student who has taken a course required for their degree three times and has
not achieved a satisfactory grade will be dismissed from that academic program. The
dismissed student is permitted to apply for any other program that does not require that
specific course.

An academically dismissed student with extenuating circumstances can appeal in
writing to the Vice President for Academic Affairs for recommendation.
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Satisfactory Academic Progress for Students Receiving Financial Aid

Undergraduate and graduate students receiving federal aid must meet satisfactory
academic progress (SAP) standards or risk the cancellation of financial awards and
repayment of funds already received. See page 50 for the policy.

Academic Probation

Academic probation alerts students that they are in academic trouble and will
be suspended from the university if their GPA and CGPA are not brought up to good
academic standing (see above).
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Undergraduate students are placed on academic probation under the following
conditions:

If a student registers for MA-005 or EN-001 and does not complete the course
witha P.

If the CGPA of an undergraduate student with fewer than 30 attempted credits
falls below 1.7.

If the CGPA of an undergraduate student with more than 30 attempted credits
falls below 2.0.

Undergraduate students on academic probation must have a mandatory meeting
with their advisor before registration and may not register for more than 12 semester
credits, or no more than four courses.

Master’s degree students whose cumulative GPA falls below 3.0 are placed on last
warning. Students on academic probation will be given three semesters (registered for
coursework) to raise their CGPA to 3.0 and must consult with their advisor on the best
course options.

Doctoral students must maintain a 3.0 GPA. A grade of C or below is not
acceptable. A doctoral student who receives a C or lower in any course must repeat
that course, achieving a B or higher before moving on in the program. Students failing
to successfully achieve a grade of B or higher in a single course after three attempts
will be dismissed from the program. A student whose cumulative grade point average
falls below 3.0 will be placed on academic probation. Probation will be lifted when the
student achieves a cumulative GPA of 3.0. Students failing to meet any of these criteria
will be dismissed from the doctoral program.

Academic Suspension

Undergraduate students who have not completed the prerequisites for MA-110,
MA-112 or MA-114 and EN-101 through placement testing, or successful completion
of MA-005 and EN-001 after two attempts, will be suspended from the university until
it is demonstrated that they can achieve and maintain good academic standing at the
university level by successfully completing MA-110, MA-112 or MA-114 and EN-101
(depending on their degree program) at another accredited college or university with a
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grade of C or better.

Undergraduate students whose cumulative GPA has been below 2.0 for three
consecutive semesters will be suspended from the university for one academic
semester after which they may return to the university. Students suspended from the
university are not relieved of their financial obligations.

Upon return, students will remain on probation and must achieve and maintain
good academic standing or be suspended from the university until it is demonstrated
to the faculty that they can achieve and maintain good academic standing at the
university level. To demonstrate to the faculty that a student can achieve and maintain
good academic standing at the university level, he or she must complete at least six
academic courses (a minimum of 18 credits) with grades of a C or better at another
accredited college or university. Before a student is readmitted to Capitol Technology
University, the director of admissions will review his or her file.
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Academic Dismissal

After a second suspension, undergraduate students who have been readmitted
to Capitol Technology University after completing 18 credits at another institution
must earn a 2.0 GPA each semester. If their GPA falls below 2.0 at any time, they
will be dismissed and not permitted to return to Capitol Technology University.
Graduate students who fail to reach the 3.0 requirement in the allowed period will be
automatically dismissed and may not be readmitted to the university for at least one
year after the effective date of dismissal.

Students dismissed from the university are not relieved of their financial obligations.

The U.S. Department of Veterans Affairs regional office will be notified if students
receiving VA educational benefits are suspended or terminated. The Vice President for
Academic Affairs will consider re-entry requests on an individual basis from students
who have been dismissed for unsatisfactory progress.

The Office of Registration and Records will maintain a record of each VA student’s
grades in accordance with VA regulations. A student can request official transcripts
from the Office of Registration and Records as long as his or her financial accounts are
current.

Any doctoral student who has been dismissed for failure to meet academic
standards becomes eligible to reapply no sooner than one year after the dismissal
date. Students will be required to submit a letter with the application, outlining how the
reasons for the conditions that led to dismissal have been re-mediated and why the
student is now confident that he or she will succeed in the program. The student must
meet all the requirements of the degree existing at the time of readmission. Students
are still subject to the time limit for completion (see page 37).
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Disciplinary Dismissal

The continued enrollment of any student is dependent upon proper conduct.
Failure to comply with the university’s regulations, or conduct deemed by the faculty
as inconsistent with general good order, is regarded as sufficient cause for irreversible
dismissal. The university reserves the right to terminate a student’s enrollment at any
time for cause. Students dismissed from the university are not relieved of their financial
obligations. Students who are dismissed for academic dishonesty or other breaches of
student conduct will not be considered for readmission.
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Matriculation

Classification of Undergraduate Students
Freshman29 semester credits or fewer
Sophomore 30-59 semester credits
Junior60-89 semester credits

Senior90 semester credits or more

Residency Requirements

A minimum of 15 semester credits, including 12 semester credits in the student’s
degree program, must be completed at Capitol Technology University in order to
receive an associate degree. At least 30 semester hours of academic credit must be
earned by direct instruction. Direct instruction does not include instruction through
correspondence, credit for prior learning, cooperative education activities, practica,
internships, externships, apprenticeships, portfolio review, departmental examinations
or challenge examinations.

A minimum of 30 semester credits, including 18 semester credits in the student’s
degree program, must be completed at Capitol Technology University in order to receive
a bachelor’s degree. At least 60 semester hours of academic credit must be earned by
direct instruction. Direct instruction means synchronous or asynchronous instruction
for academic credit that allows regular interaction between student and instructor, such
as lectures, laboratory instruction, interactive instructional television, delayed video
online instruction and (if regular interaction is available from an instructor) independent
study. The residency requirement is 25% of the degree requirements for campus-based
programs and 30% for online programs.

For all BS degrees, at least 27 credits must be 300-level or above to qualify for
graduation. Students who want to take courses at another institution for possible
transfer after enrolling at Capitol Technology University must receive prior written
permission from their academic department chair. Transfer credit approval forms are
available at the Office of Registration and Records and online.

Graduate degrees must be completed in their entirety at Capitol Technology
University, with the exception of students transferring courses in accordance with the
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transfer credit policy on page 40 of this catalog.

Students pursuing a Capitol Technology University certificate must complete all
required coursework through Capitol Technology University.

Enroliment Status

Undergraduate 1-11 credits is considered part time
12-18 credits is considered full time
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Master’s 1-8 credits is considered part time
9 or more credits is considered full time

Doctoral 1-5 credits is considered part time
6 or more credits is considered full time

For federal and Veterans’ benefits enrollment requirements, see page 54.

Graduation Requirements

Capitol Technology University conducts an annual commencement ceremony at
the Laurel campus in May. Transcripts always reflect the exact semester the degree
program is completed. The “date degree conferred” information on transcripts and
diplomas coincides with the date of the May commencement ceremony for spring
semester graduates and with the last day of classes in the semester for summer and
fall semester graduates.

Undergraduate Requirements

Undergraduate students must have satisfactorily completed the curriculum
requirements for their degree program with a CGPA and degree program GPA of at least
2.0, including a grade of C or better on their Senior Project capstone course, and must
have satisfied the Capitol Technology University residency requirements as listed.

Undergraduate students who complete all degree requirements by the end of the
summer session are permitted to take part in the commencement ceremonies as
degree candidates.

If a student is not enrolled for the summer by April 15, permission to participate as a
degree candidate will not be granted.

Undergraduate students must file an application for graduation with the Office of
Registration and Records no later than six months before the semester of completion.
The student’s file is reviewed and forwarded to the Vice President for Academic
Affairs for final approval. Students are subsequently notified of approval and status.
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Applications for graduation are available in the Office of Registration and Records and
online. The graduation fee, due by April 15, cannot be waived.

Undergraduate students are considered degree candidates only when the above
procedures have been completed. Students who change their plans for graduation must
notify the Office of Registration and Records in writing.

Graduate Requirements

Graduate students must have a minimum 3.0 CGPA. Grades of D will not apply
towards graduate program requirements. Graduate students must submit an application
for graduation no later than the end of January to be considered and included in the May
commencement ceremony. The graduation fee, due by April 15, cannot be waived. The
form, available online and in the Office of Registration and Records, is required so that
orders for diplomas and commencement regalia can be placed before commencement.
Diplomas will be released only after graduation fees are paid.
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Graduate students who complete all degree requirements by the end of the
summer (Term |, Term Il or in summer semester classes) are permitted to take part in
commencement ceremonies as degree candidates. If a student is not enrolled for the
summer by April 15, permission to participate as a degree candidate will not be granted.

Time Limit for Degree Completion

Graduate students are required to maintain satisfactory progress toward the
completion of degree requirements, which must be accomplished within seven years.
The seven-year period begins when the oldest course applied to the degree was
completed. This includes any transfer credits from other institutions.

Doctoral students are required to maintain satisfactory progress toward the
completion of course requirements, which must be accomplished within five years.
MS/PhD students must complete course requirements within seven years. DSc in
Cybersecurity students and PhD in Business Analytics and Data Science students then
have an additional two years after completing all required coursework to submit and
defend their dissertation.

Graduation Clearance

In the final weeks of their last semester of study, students should check with the
Business Office, the Office of Financial Aid, the Office of Residence Life and the Puente
Library to be certain that they have no outstanding obligations. Diplomas and transcripts
will not be issued for students who have outstanding library books or fines, outstanding
balances in the Business Office, or for financial aid recipients who have not completed
the exit interview survey with the Office of Financial Aid.
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Academic Honors

Honors are awarded and noted on the transcript of students who graduate with the
following cumulative GPAs:

Undergraduate
3.9 -4.0 summa cum laude

3.75-3.8999 magna cum laude
3.5-3.7499 cum laude
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Master’s
4.0 with honors

If an undergraduate student is completing more than one degree, the overall CGPA
is used to calculate honors for the multiple degree programs. If a master’s student is
completing more than one degree, the CGPA within their degree program is used to
determine honors.

Honor Societies

Alpha Chi National Honor Society

The Maryland Beta Chapter represents the Alpha Chi National Honor Society at
Capitol Technology University. Membership is based on demonstrated service to
the university community, good reputation and character, as well as high academic
standing. Juniors and seniors enrolled in one of the bachelor’'s degree programs at
Capitol Technology University for at least one year and who rank among the top 10
percent of their class are eligible for election to the chapter by the faculty.

Alpha Chi offers opportunities for public performance at conventions; publication
in the Alpha Chi Recorder; leadership through National Council membership; financial
assistance through National Benedict Fellowships, Nolle Scholarships and several
regional scholarships; and participation in local chapter projects and activities.

Tau Alpha Pi National Honor Society

The Kappa Alpha Chapter represents the Tau Alpha Pi National Honor Society at
Capitol Technology University. Membership requirements include successful completion
of at least 55 semester credit hours and at least 24 semester credit hours at Capitol
Technology University, enrollment in one of the degree programs, a CGPA of at least
3.5 for two consecutive semesters and a willingness to lead and serve in capacities
beneficial to the university community. Members are elected for life. The chapter holds
dinner meetings to recognize new members and encourages alumni participation.
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Eta Kappa Nu National Honor Society

The Kappa Mu Chapter of Eta Kappa Nu at Capitol Technology University is a
national honor society for electrical engineers. HKN was founded in 1904 and boasts a
membership of over 175,000, representing 198 chapters. This prestigious organization
is the only honor society solely devoted to electrical engineering. A successful
candidate possesses proven character, perseverance and the ability to excel. This
organization extends membership to the top juniors and seniors in the fall and spring
semesters. Officers are elected in the fall.
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Sigma Beta Delta

Sigma Beta Delta encourages and recognizes scholarship and achievement among
students of business, management and administration. The organization also promotes
personal and professional improvement and a life distinguished by honorable service to
humankind.

Membership in Sigma Beta Delta is the highest national recognition a business
student can receive at a college or university with a Sigma Beta Delta chapter. To be
eligible for membership, a business student must rank in the upper 20 percent of the
junior, senior or master’s class and be invited to membership by the faculty officers.

Upsilon Pi Epsilon

It is the express purpose of Upsilon Pi Epsilon (UPE) to promote the computing
and information disciplines and to encourage their contribution to the enhancement of
knowledge.

The mission of UPE is to recognize academic excellence at both the undergraduate
and graduate levels in the Computing and Information Disciplines. UPE is a member of
the Association of College Honor Societies (ACHS). UPE has received endorsements
from the two largest computer organizations in the world, the Association for
Computing Machinery (ACM) and the IEEE Computer Society (IEEE-CS). UPE is also
a charter member of The International Federation of Engineering Education Societies
(IFEES). UPE both installed the Capitol chapter and inducted the charter members in
April 2018.

Transfer Credits

Undergraduate Transfer Policies

Unofficial transfer credit evaluations are completed during the admissions process
in consultation with the academic departments. Once the transfer student is enrolled
at Capitol Technology University, an official evaluation is conducted by the assistant
director of registration and records in consultation with the academic departments
and approved by the director of registration and records. The academic evaluator will
consult with faculty who teaches the course at Capitol Technology University if there
is a need or a concern. If there is a need or concern, the student is expected to provide
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sufficient documentation that is requested to support the transferred credit approval.

A copy of the official transfer evaluation will be included in the student’s folder. The
approved transfer credits are then added to the student’s permanent academic record
and the student will receive written notification of the official transfer evaluation from
the Office of Registration and Records. Once students matriculate at Capitol Technology
University, they must meet the academic standards for their degree program.

Capitol Technology University will consider credit for transfer from coursework
completed at a regionally accredited institution, ABET-accredited program, or, in special
cases, other qualified institutions acceptable to the standards of Capitol Technology
University. Capitol Technology University will consider transfer credit for courses taken
at an unaccredited institution on a probationary status, in which the student must
complete a minimum of 24 credits at Capitol Technology University with a CGPA of 2.0
before the credits will transfer.
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Coursework must also meet the following requirements:

« Course content must be equivalent to the content of Capitol’s course

+ Courses must be relevant to the Capitol Technology University curriculum.

+ Only a passing grade of C or higher will be considered for transfer (courses are
evaluated and transferred individually).

+ Grades do not transfer, therefore transfer credits are not used in computing the
CGPA.

+ Capitol Technology University credit requirements are based on the semester-
credit system. Transfer credits from other institutions operating on other
academic calendar systems will be converted to semester credits.

+ The grade of D will not be accepted for credit even when it is part of a degree.

+  Comply with Residency Requirements as stated on page 36 in the Catalog.

+  Courses completed more than five years prior to enroliment at Capitol
Technology University will be reviewed on a case-by-case basis.

Capitol Technology University may transfer a maximum of 70 semester-credit hours
from any combination of the following:

community or junior colleges*

proprietary or technical schools

the military

College Level Examination Program (CLEP)
DANTES Subject Standardized Test Program (DSST)
StraighterLine courses

Advanced Placement (AP)

International Baccalaureate (IB)

Massive Open Online Course (MOOC)**

* Credits transferred are limited to the first two years and approximately 50% of the
baccalaureate degree program.
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** MOOC coursework will be considered for transfer credit if the courses are
approved by the American Council of Education (ACE).

There is no maximum amount of credits that can be transferred from a four-year
accredited institution as long as residency requirements are met.

Military Credits

Capitol Technology University will award credit for military courses based on the
American Council on Education’s Guide to the Evaluation for Educational Experiences
in the Armed Forces and program relevancy. Applicants must present an official Joint
Services Transcript (JST) to the Capitol Technology University Admissions Office or
Office of Registration and Records.
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Industrial Courses

Capitol Technology University will not accept credits for courses taken at an
industrial site unless the American Council on Education has approved the course.
Students who have taken industrial courses may elect to take validation exams (see
below).

Continuing Education Units

Capitol Technology University will not accept continuing education units (CEU) for
transfer.

CLEP Tests

The official results of all CLEP exams must be submitted to the Office of Registration
and Records no later than two semesters before completion.

Validation Exams

Undergraduate students who can demonstrate competence in a subject without
having completed the specific coursework, due to relevant work or life experience, may
take a specially arranged validation examination. Not every course, however, lends itself
to the validation process, and the Vice President for Academic Affairs or the student’s
department chair must grant permission for the examination to be given. Validation
examinations are thorough and cannot be taken a second time. In addition, a student
may not request a validation exam for a course in which a grade of D or lower has been
earned.

Students interested in taking a validation exam should visit the Office of Registration
and Records, where forms and procedures (including fees) are available. Students who
pass the validation examination receive a V on their transcript and the appropriate
number of semester credits. No partial credit or quality points are awarded.

Professional Certifications

Capitol Technology University will consider transfer credit for industry recognized
certifications that are relevant to the program curriculum (CompTIA A+,N+,S+,CEH,
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CISSP, OWSP)

Waived/Substituted Courses

In some circumstances, transfer credits may count toward a waived or substituted
course. If a Capitol Technology University course is waived, the student must complete
the equivalent number of credits in a related subject area to fulfill the requirements
of the degree. If a course is substituted, the credit is transferred and the requirement
is therefore considered complete. Waivers and substitutions are conducted by the
Undergraduate Academic Advisor and Assistant Director of Registration and Records
and approved in writing by the student’s academic department chair.
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Engineering Programs
Students transferring credits into the engineering programs must follow additional
guidelines.

Credits for military, vocational or technical training may be used to satisfy some
electronics and technology-based freshman and sophomore level EL courses.

Such courses do not fulfill the objectives of engineering, engineering science, or
social science courses; they may be used as engineering electives in the engineering
programs.

NCCER Transfer Policy

The National Center for Construction Education & Research (NCCER) and Capitol
Technology University have a MHEC reviewed and approved agreement for NCCER
credential completers to have their credential evaluated for technical elective credit.
These technical elective credits may transfer into any baccalaureate program. The
number of technical elective credit hours from NCCER programs may not exceed 42
credits. Students from accredited 2-year or 4-year institutions may transfer additional
credits. However, a maximum of 70 credits can be transferred from a combination
of NCCER and 2 year institutions. The National Center for Construction Education &
Research is located via https://www.nccer.org

For all NCCER Certifications, one (1) semester hour of credit will be awarded for
a minimum of fifteen (15) hours of NCCER approved training where each hour is
composed of fifty (50) minutes of actual class time, exclusive of registration, study
days, and holidays, when supervision is assured and learning is documented. One
(1) semester hour of credit will also be awarded for a minimum of thirty (30) hours
of NCCER approved training where each hour is composed fifty (50) minutes each of
supervised laboratory time, exclusive of registration, study days, and holidays, when
supervision is assured and learning is documented.

A minimum of 30 credit hours must be completed from Capitol Technology
University to obtain any baccalaureate degree regardless of the total amount of credit
transferred in towards the degree.

43| 2020 - 2021 CATALOG CAPITOL TECHNOLOGY UNIVERSITY



Graduate Transfer Policies

Master’s Transfer Policies

Unofficial transfer credit evaluations are completed during the admissions process
in consultation with the academic departments. Once the student is enrolled at Capitol
Technology University, an official evaluation is conducted by the assistant director of
registration and records in consultation with the academic departments and approved
by the director of registration and records. The approved transfer credits are then
added to the student’s permanent academic record, and the student will receive written
notification of the official transfer evaluation from the Office of Registration and
Records.
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Depending on the program, a maximum of nine to twelve semester credits of
comparable accredited coursework taken elsewhere may be applied toward a master’s
degree. Only courses with a B or better will be accepted for transfer. Capitol Technology
University will not accept continuing education units (CEUs) for transfer. Results from
a certification exam may not be used for transfer. Validation exams for credit are
not available at the master’s level. In some cases, military training that is part of a
completed master’'s degree may be used as transfer credit. Transfer credits are limited
to six credits in 30-credit programs and nine credits in programs containing more than
30 credits, except in the case of students who participated in selected NDU programs
(see page 20 for details). Once the student enrolls at Capitol Technology University, all
remaining credits must be completed at Capitol Technology University.

The time limit for degree completion applies to transfer credits. Therefore, any
course that was taken more than seven years before the date of graduation will not
fulfill graduation requirements at the master’s level and will be removed from the
student’s transcript.

Doctoral Transfer Policies

At the doctoral level, courses taken within five years of admission will be considered
for transfer, and courses taken within more than five and under ten years of admission
will be reviewed on a case-by-case basis. Once accepted, doctoral transfer credits
do not expire. Only courses with a B or better will be accepted for transfer. Capitol
Technology University will not accept continuing education units (CEUs) for transfer.
Results from a certification exam may not be used for transfer. Validation exams for
credit are not available at the doctoral level.

For research-based doctoral programs, up to 42 credits of graduate-level work will
be considered for transfer, with up to 6 of these credits being master’s level coursework.
For the traditional doctoral programs with residency requirements (DSc in Cybersecurity
and PhD in Business Analytics and Data Science) 6-9 hours of credits will be considered
for transfer, typically for elective writing and research courses, except in the case of
students who participated in selected NDU programs (see page 20 for details), who may
be eligible to transfer up to 15 credit hours into the DSc in Cybersecurity.
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Tultion/Finnacial Aid

Tuition and Fees

The following rates are in effect for the 2020-2021 academic year beginning fall
2020 and continuing through summer 2021. Tuition rates are subject to change without
notice.

Undergraduate Tuition
Full-time/Part-time Tuition
Full-time 2020-2021 tuition, per semester (12-18 credits) $12,915

Full-time 2020-2021 credits above 18 (per credit)$1,077
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Full-time 2019-2020 tuition, per semester (12-18 credits)$12,789
Full-time 2019-2020 credits above 18 (per credit)$1,067
Part-time 1-11 credits (per credit) $846

Audited courses (per credit) $846

Anytime online, standard rate* (per credit), plus fees $450
Anytime online, partnership rate* (per credit), plus fees $360

*Eligibility for this rate requires acceptance into an anytime online program. Additional
discounts and scholarships do not apply.

Military Tuition Rates
Undergraduate active duty military tuition rate **$250

(Per credit, plus fees)
Undergraduate retired military tuition rate$746
(Per credit, plus fees)

**Additional discounts and scholarships do not apply

Graduate Tuition
Master’s Programs
Online or satellite site (per credit), plus fees $630

Independent study (per credit), plus fees $877

Online 3-credit course, including fees $1,956
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Active duty military tuition* (per credit), plus fees $350
Retired military tuition* (per credit), plus fees $530
*Additional discounts and scholarships do not apply.

Doctoral Program
Per credit $933

3-credit course$2,799
Active duty military tuition* (per credit)$833
Retired military tuition* (per credit)$883

*Additional discounts and scholarships do not apply.
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Fees

Admissions
Undergraduate paper application $25

Undergraduate online application FREE
Master’s program online application FREE
Processing fee for international students $75

Doctorate application$100

Registration
Late registration for continuing students $40

Drop/add (each form) $10
Deferred payment plan $30

Late payment $25

Returned check  $40

Check stop payment request $40

Undergraduate On-campus Student Services (per semester)
Resident students $133

Full-time commuter students (12+ credits) $67

Part-time commuter students (1-11 credits)$14

46| 2020 - 2021 CATALOG CAPITOL TECHNOLOGY UNIVERSITY



Information Technology (per semester)
Undergraduate Full-time (flat fee, 12+ credits) $389

Undergraduate Part-time (per credit, 1-11 credits) Master’s (per credit) $22
CITI Exam Fee for Initial Doctoral Course $50
Write and Cite Exam Fee for Initial Doctoral Course $50

Academic Services
Transcripts (each) $10

Certificates (each) $25
Replacement of diploma $75
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Graduation (non-refundable)

AAS degree programs $75

BS, MS, MBA, DSc degree programs $150
Additional degrees conferred at same timeS75
Validation Exam $500

Lab Fees
Level 1 Lab Fee$25

Level 2 Lab Fee $50
Level 3 Lab Fee $75
Level 4 Lab Fee$100
Level 5 Lab Fee$350
Level 6 Lab Fee$500

International Student Fee (per semester) $770

Campus Residence Halls (per semester)
Single occupancy bedroom.  $4,055 - $4,131

Double occupancy bedroom  $3,545
Triple occupancy bedroom  $2,910
Room reservation fee $150

Security deposit (refundable) $50
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Student services $133
Communication fee $120

On-Campus Summer 2021 Housing
Single occupancy bedroomTBD

Full-Time Student Tuition Cap

Capitol Technology University offers a tuition-cap program for undergraduate
students registered full time. Academic year tuition increases are capped at a maximum
of 1% per year from the students’ first full-time semester for up to five years. To remain
eligible for the tuition-cap rate, students must adhere to the following terms and
conditions.
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Maintain continuous full-time enrollment during the academic year (minimum 12
credits per semester).

Keep all financial accounts up to date. (Consult the academic calendar for due
dates.)

Remain in good academic standing. (See page 33 for academic performance.)

If these terms are not met, the student will no longer be eligible for the tuition cap
and will be subject to the prevailing tuition rate.

Payment Options

Undergraduate Payment Options

+ Full payment at time of registration
+ Deferred payment plan

+ Financial aid (see page 53)

+ VA benefits (see page 54)

+  Employer sponsorship

Undergraduate Deferred Payment Plan

The undergraduate deferred payment plan allows semester students to pay their
tuition in three installments: one-third at registration, one-third on or before the end
of the fourth week of classes and one-third on or before the end of the eighth week.
Students taking 8-week classes may also pay their tuition using a deferred payment
plan; 50 percent of tuition is due upon registration and the remaining balance is due four
weeks after classes begin. The cost of the deferred payment plan is $30, which is due
with the first installment.

Nonpayment of tuition deposits may result in registration cancellation. Failure to
adhere to the arrangements of the deferred payment plan may result in immediate
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dismissal from the university. Students who abuse the deferred payment plan will not be
allowed to defer their tuition in the future.

Students on academic last warning are not eligible to use the deferred payment plan
and must pay their tuition in full at registration.

Undergraduate Employer Sponsorship

Undergraduate students who are sponsored by an employer or other appropriate
third party must submit authorization forms to the Business Office at the time of
registration. Sponsors will be billed directly. Tuition not covered will be the responsibility
of the student.

Undergraduate Employer Tuition Reimbursement

Undergraduate Students who are reimbursed by their employers must pay in full or
use the undergraduate deferred payment plan.
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Master's Program Payment Options

+ Full payment at time of registration
+ Deferred payment plan

+ Financial aid

+ VA benefits (see page 54)

+ Employer sponsorship

«  Employer reimbursement

Doctorate Program Payment Options

+ Full payment prior to start of classes
+ Financial aid (see page 56)

+ VA benefits (see page 54)

+  Employer sponsorship

+  Employer reimbursement

Master’'s Programs Deferred Payment Plan

Masters students are required to pay 50 percent of tuition upon registration. If tuition
is not paid in full at the start of classes, students will be automatically enrolled in the
deferred payment plan and assessed a $30 deferment fee. The remaining balance is
due four weeks after classes begin. Nonpayment of tuition could result in cancellation
of student registration.

Graduate Employer Sponsorship

Graduate students (master’s and doctorate) who are sponsored by an employer or
other appropriate third party must submit authorization forms to the Business Office at
the time of registration. Sponsors will be billed directly. Tuition not covered will be the
responsibility of the student.
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Graduate Employer Tuition Reimbursement

Graduate students (masters and doctorate) who are reimbursed by an employer
must submit authorization forms to the Business Office at the time of registration along
with one third (1/3) of the tuition cost. Balance is due ten (10) days after classes end.
Students who do not pay within the ten days will be subject to deferment fees and
required to follow the standard payment options in the future.

Financial Aid

All students who receive financial aid are required to pay the remaining balance in
full or follow the appropriate deferred payment plan. If funds have not been received by
the university from a particular financial aid source, that amount will not be credited to
the student’s account and cannot be provided to the student, even if notification of the
award has been received.

Book Vouchers
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All students receiving financial aid in excess of tuition, fees and on-campus housing
charges may be considered for a book voucher. The Business Office must receive all
financial aid proceeds, including federal and private loans, for students to receive a book
voucher.

Obligation for Payment

Tuition and fees for all students become an obligation in accordance with the
provisions of the refund schedule in this section. Failure to pay any debt when due
to the university is considered sufficient cause to bar the student from classes or
examinations or to withhold diploma, scholastic certificate or transcript of record.
Students with outstanding accounts will be sent to collections. Collection or litigation
expenses associated with this account are the responsibility of the student. Students
whose accounts are past due one semester will be notified that their accounts are in
jeopardy of being referred to a collection agency.

Refund Policy

Dropping or Withdrawing from Classes

It is the students’ responsibility to officially drop any class in which they are enrolled.
This includes situations in which the student never attended the first class meeting.
Never attending or ceasing to attend classes does not constitute an official withdrawal
or relieve students of their financial obligation to Capitol Technology University.

Full tuition refunds are available only to students who officially drop a class
before the first day of classes. After the first day of classes, any student who drops
or withdraws from class will be subject to the tuition refund schedule, outlined below.
Refunds are effective on the date the drop or withdrawal is submitted to the Office of
Registration and Records.
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Refunds are computed according to the following schedule and are a percentage
based on the full tuition amount for each course. The percentage listed equates to
the student refund in the event the balance was paid in full before the start of class.
Students on company contract may be personally responsible for the balance of their
tuition, in the event their company only pays for completed courses.

Please refer to the published semester and term calendars or online for specific
dates of refunds.

Tuition Refund Schedules
8-Week Term Courses
100%Student drops before the first day of classes

75%Student drops during the first week of classes
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50%Student drops during the second week of classes
25%Student drops during the third week of classes
0%Student drops after the third week of classes

16-Week Term Courses
100%Student drops before the first day of classes

75%Student drops during the first or second week of classes
50%Student drops during the third week of classes
25%Student drops during the fourth week of classes

0%Student drops after the fourth week of classes

Military Tuition Assistance Refund Policy

Military Tuition Assistance (TA) is awarded to a student under the assumption that
the student will attend school for the entire period for which the assistance is awarded.
When a student withdraws, the student may no longer be eligible for the full amount of
TA funds originally awarded. To comply with the Department of Defense policy, Capitol
Technology University will return any unearned TA funds on a proportional basis through
at least the 60% portion of the period for which the funds were provided. TA funds are
earned proportionally during an enrollment period, with unearned funds returned based
upon when a student stops attending. If a service member stops attending due to a
military service obligation, Capitol Technology University will work with the affected
service member to identify solutions that will not result in a student debt for the
returned portion.

When a student “officially” withdraws from a course, the date of withdrawal will
be used as the last date of attendance. If a student receives a grade of F (failure for
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nonattendance) for a course, that is considered an “unofficial” withdrawal. For unofficial
withdrawals, Capitol Technology University will determine the last date of attendance
by reviewing the last date of activity within a course. For online courses, Capitol
Technology University will determine last date of attendance based on the last date a
student made a contribution to the class or submitted an assignment. For on-campus
courses, Capitol Technology University will reach out to the professor to determine the
last date of attendance.

Once last date of attendance has been determined, Capitol Technology University
will recalculate the student’s TA eligibility based on the following formula: Percentage
earned equals number of days completed divided by total number of days on the
course.

Determining eligibility for TA is class specific. The start and end date will be used
for each class to determine eligibility. Using the formula above, Capitol Technology
University will be required to return to the Department of Defense some or all of the
TA awarded to service members that did not complete at least 60% of each course,
possibly creating a balance on the Capitol Technology University student account.
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Federal Return of Funds Policy

The Office of Financial Aid is required by federal statute to recalculate federal
financial aid eligibility for students who withdraw, drop out, are dismissed or take a leave
of absence before completing 60% of a semester or term. The federal Title IV financial
aid programs must be recalculated in these situations.

If a student leaves Capitol Technology University before completing 60% of a
semester or term, the Office of Financial Aid recalculates eligibility for Title IV funds.
Recalculation is based on the percentage of earned aid using the following Federal
Return of Title IV funds formula:

Percentage of semester or term completed = the number of days completed up to
the withdrawal date divided by the total days in the semester or term. (Any break of five
days or more is not counted as part of the days in the term.) This percentage is also the
percentage of earned aid.

Funds are returned to the appropriate federal program based on the percentage of
unearned aid using the following formula:

Aid to be returned = 100% of the aid that could be disbursed minus the percentage of
earned aid for the semester or term.

If a student earned less aid than was disbursed, the institution would be required to
return a portion of the funds and the student would be required to return a portion of
the funds. Keep in mind that when Title IV funds are returned, the student borrower may
owe a debit balance to the institution.

If a student earned more aid than was disbursed to him/her, the institution would

52| 2020 - 2021 CATALOG CAPITOL TECHNOLOGY UNIVERSITY



owe the student a post-withdrawal disbursement that must be paid within 120 days of
the student’s withdrawal.

Refunds are allocated in the following order:

Unsubsidized Direct Loans

Subsidized Direct Loans

Federal Perkins Loans

Direct PLUS Loans

Federal Pell Grants

Federal Supplemental Opportunity Grants

According to federal regulation, a financial aid student who receives all F’'s during
a period of enrollment is considered not to have attended any of his or her classes;
therefore, all financial aid received for that period of enrollment must be returned to
the Department of Education. Financial aid will not have to be returned to the federal
government if at least one of the student’s professors verifies that the student has been
in class and really earns the failing grade. The return of financial aid does not relieve the
student of financial obligations.
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Financial Aid

Capitol Technology University understands that paying for college is a major
hurdle for parents and students. To help families meet tuition and living expenses, the
university offers a variety of financial assistance programs including loans, work-study,
scholarships and grants to help cover tuition and living expenses. Regardless of income
level, all degree-seeking students are encouraged to apply for assistance.

Financial aid is available to both full- and part-time degree-seeking undergraduate
students and graduate students enrolled in a minimum of six credits who are U.S.
citizens or eligible non-citizens. Audited courses, some repeated courses, and credit by
examination are not counted as meeting enrollment requirements. A student receiving
financial aid must demonstrate satisfactory progress toward degree completion.

The Capitol Technology University student handbook contains additional information
about financial aid at the university.

Application Procedures

One of the most important aspects of the financial aid process is to apply for
assistance as early as possible. The application due dates are priority deadlines.
Students who meet the priority deadlines enjoy the security of having their award
authorization ready in time for class registration.

1. You must complete and submit the Free Application for Federal Student Aid
(FAFSA) to apply for federal and state financial aid. Complete the application as
early as October 1, 2020, or by priority date of March 1, 2021, or as far in advance
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of the starting term as possible. Apply online with FAFSA at www.fafsa.ed.gov.
Be sure to list Capitol Technology University on the FAFSA, School Code 001436,
so the FAFSA information will be electronically forwarded to the university.
A paper FAFSA can be obtained by requesting one from the Department of
Education at 1-800-433-3243.

2. After reviewing your processed FAFSA data, the Office of Financial Aid will send
an award letter listing the awards for which you are eligible.

3. Sign and return one copy of the award letter to the Office of Financial Aid.
Students may also review, accept or decline their financial aid on the MyFA portal.

This portal is located within MyCapitol and is available 24 hours a day from any
location.

Renewal of Financial Aid

Financial aid is not automatically renewed, unless otherwise noted. The entire
financial aid application process must be completed every year in order for your request
for federal, state and institutional aid to be considered.
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Enrollment Status for Financial Aid
Undergraduate and Graduate — Federal

6 to 8 credits is considered half-time
9 to 11 credits is considered three-quarter’s time
12+ credits is considered full-time

Undergraduate — Veterans

3 to 5 credits is considered part-time

6 to 8 credits is considered half-time

9 to 11 credits is considered three-quarter’s time
12+ credits is considered full-time

Graduate — Veterans

« 3 or more credits taken during an 8-week term session is considered full-time

+ 3to 5 credits taken during a 16-week semester is considered greater than one-
quarter but less than half-time

« 6 or more credits taken during a 16-week semester is considered full-time

Continuing Eligibility

The Office of Financial Aid reserves the right to review or modify financial aid
commitments at any time based on information affecting eligibility. This includes the
availability of funds, changes in financial status, satisfactory academic progress, and
changes in enrollment status.
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Return of Federal Funds

Students who have received financial aid awards and withdraw from classes
(officially or unofficially) may be required to return a portion of the federal funds. See the
federal return of funds policy on page 52.

Federal Satisfactory Academic Progress (SAP) Standards

The Department of Education passed a federal satisfactory academic progress
policy, effective July 1, 2011.

This policy applies to both undergraduate and graduate students receiving federal
and state financial aid funds. The financial aid SAP policy is separate from the
university’'s general satisfactory academic progress policy.

Under the Federal SAP policy, there are two components: a qualitative SAP
component (Grade Point Average) and a quantitative SAP standard (earned credit
hours versus attempted credit hours). Students receiving federal student aid must
be in compliance with both standards in order to be considered making financial aid
satisfactory academic progress.
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Repeated Coursework

A student may repeat any coursework previously taken in the student’s program as
long as the repeated course is not a result of more than one repetition of a previously
passed course.

Undergraduate Student Requirements

Qualitative Standard (Grade Point Average component)

A minimum cumulative Grade Point Average of 1.7 for undergraduate students who
have attempted fewer than30 semester credit hours; a minimum Grade Point Average of
2.0 for undergraduate students who have attempted 30 semester credit hours or more
or have completed their second academic year, whichever comes first. Transfer credits
are also counted in the earned credit hours.

Quantitative Standard (number of credit hours attempted versus number of
credit hours earned)

Under the quantitative component of the financial aid satisfactory academic
progress standard, an undergraduate student must successfully complete coursework
within a certain time frame. Charts showing the minimum number of credits students
must earn each enrollment period and year of study are listed in the guidelines on
page 45 and on the university website. Additionally, for an undergraduate student, the
time frame cannot exceed 150% of the published length of the program measured in
academic years or credit hours attempted, as determined by the university. For instance,
if the published length of a student’s academic program is 120 credit hours, the
maximum period must not exceed 180 (120 x 1.5) attempted hours.
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To be in compliance, students must complete their credit hours as listed in the
guidelines above.

Failure to meet these standards will place a student on financial aid warning for one
semester.

A student on financial aid warning will receive financial aid for one more semester.
Before registering for classes, the student must meet with a university advisor to
develop a success plan and to receive approval for courses the student wishes to
register for during the warning period.

A student under financial aid warning will have his/her financial aid terminated if the
standards (GPA and credit hour) are not met following the warning period.

Graduate Student (Master’s and Doctoral) Financial Aid Progress
Requirements
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Master’s and Doctoral Degree Students Receiving Federal Student Aid

Graduate students must maintain a 3.0 Cumulative Grade Point Average. Failure to
meet this standard will place a student on financial aid warning for one semester. A
student on financial aid warning will receive financial aid for one more semester. Before
registering for classes, the student must consult with their advisor on the best course
options.

A student on financial aid warning will have his/her financial aid terminated if the
GPA standard is not met during the warning period.

Graduate students must adhere to the time limit for degree completion.

Financial Aid Termination - Undergraduate and Graduate (Master’'s and Doctoral)
Students

An undergraduate or graduate student whose financial aid is terminated following
the warning period will not receive financial aid again unless the student has submitted
an appeal requesting financial aid reinstatement. In the letter of appeal, a student
must explain the reason for his or her poor academic performance and provide
medical documentation or other documents which help to explain any exceptional
circumstances.

The student’s letter of appeal and accompanying documentation will be sent to the
university’s Financial Aid Appeals Committee for review. The student will be notified in
writing of the committee’s decision.

If an appeal is granted, the student will be placed in a probationary status for one
additional semester.

Types of Financial Aid
The financial aid program at Capitol Technology University consists of grants,
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scholarships, loans and work-study employment. Detailed information about each aid
program is available from the Office of Financial Aid.

Scholarships

The scholarship program at Capitol Technology University is designed to reward
students for their academic accomplishments, leadership qualities or other special
talents. The scholarships come from a variety of sources and donors, and each
scholarship has its own set of criteria and annual value, ranging from $2,000 to full
tuition. Scholarships are available to full-time degree-seeking undergraduate students
enrolled for 12 credits or more per semester. Scholarships do not have to be repaid.

Institutional Scholarships

Each full-time undergraduate degree applicant is automatically considered for
an institutional scholarship when applying for admission to the university. Initial
institutional scholarship notification is sent by the Office of Admissions and is based on
prior academic performance and SAT scores. For eligibility requirements, contact the
Office of Admissions. All of the scholarships are annually renewable to recipients who
maintain at least a 3.0 GPA and complete 24 credits each year.
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Richard J. Heiman Scholarship

Awards range from $10,000 to $12,000. Named in memory of a dedicated member
of the Capitol Technology University Board of Trustees, this scholarship is the highest
offered by the university to new students.

Presidential Scholarship
Awards range from $7,000 to $9,000.

Board of Trustee Scholarship

Awards range from $4,000 to $6,000. The scholarship is named to recognize the
service and support of the university Board of Trustees members.
Capitol Technology University Scholarship

This scholarship is offered to qualifying community college students who are
transferring to Capitol Technology University, with awards ranging from $4,000 to
$10,000.

Corporate and Foundation Scholarships

A number of corporations and foundations have invested funds with the university
to be awarded annually to students meeting criteria specified by the donors, such as
academic merit or financial need. Students who continue to meet the awarding criteria
will be considered for subsequent scholarship awards. Corporate and foundation
scholarships are not automatically renewed.

Interested students must submit a completed scholarship application with a typed
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essay on an assigned topic between March 1 and March 30, before the academic year
they want to be considered for a corporate and foundation scholarship. Applications are
available between March 1 and March 30 on the university website under Financial Aid
Office. For a complete listing of corporate and foundation scholarships and eligibility
criteria, please consult the student handbook or visit the financial aid section online.

Maryland State Scholarships

Maryland students seeking Maryland state scholarships must complete the FAFSA
by the March 1 filing deadline.

Students who are residents of other states should check with their state scholarship
agencies for available scholarships, proper application procedures and deadline dates.

Grants
Grants are available to undergraduate students. Grants do not have to be repaid.
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Richard A. Wainwright Grant

This grant provides support for students who have academic ability and
demonstrate financial need. The Richard A. Wainwright Grant is the highest level of
institutional grant offered to the most qualified students.

Pell Grant and Federal Supplemental Educational Opportunity Grant (SEOG)

These grants are funded by the federal government and are awarded by the Office
of Financial Aid to eligible students based on financial need as determined by the U.S.
Department of Education. SEOG funds are limited and awarded to students with the
most need on a first come, first serve basis. To be eligible, students must complete a
FAFSA.

Maryland Part-Time Grant

These grants are funded by the state of Maryland and awarded to Maryland
residents enrolled on a half-time basis. Interested students enrolled on a half-time basis
must complete the FAFSA. Funds are limited.

The Howard P. Rawlings Educational Excellence Awards

These Maryland State grant program funds (Guaranteed Access Grant and
Educational Assistance Grant) are awarded to full-time eligible students who filed their
FAFSA before the state’s March 1 deadline.

Guaranteed Access Partnership Program

The Guaranteed Access Partnership Program (GAPP) provides a matching grant
award to eligible Maryland students who receive a Guaranteed Access (GA) grant and
who enroll at Capitol Technology University as a new undergraduate student. Students
who complete the FAFSA by March 1 will automatically be considered for the GA grant
by the Maryland Higher Education Commission. Additional documentation may be
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required before the award can be made. Award amounts for the GA grant and matching
GAPP grant are determined by your financial need and cost of attendance. An eligible
student may receive a GAPP grant equal to the GA grant up to the full cost of tuition and
fees.

Loans

Loans are a serious financial obligation that must be repaid. Both undergraduate
and graduate students can apply for loans. Students must be enrolled at least half
time (six credits each semester) and cannot borrow more than their cost of attendance
minus other financial aid received. The Federal Family Education Loan Program (FFELP)
includes the Federal Direct Subsidized and Unsubsidized Loans, graduate PLUS loans
for students, and parent PLUS loans. Students can apply for loans online through the
Department of Education website, www. studentloans.gov, using their FSA ID.
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Alternative Loan Programs

These loans are available if additional funds are needed over and above what you
receive under the federal, state and institutional financial aid programs.

Work-Study Employment

On-campus jobs are available to undergraduate students under the Federal Work-
Study and Capitol Technology University Work-Study programs. These work programs
offer students the opportunity to earn money to meet educational and personal
expenses during the year and to get on-the-job work experience.

Federal Work-Study

Federal Work-Study is funded by the federal government and awarded by the Office
of Financial Aid to eligible students who have filed the FAFSA. It is the policy of Capitol
Technology University that while class is in session during fall and spring, students
cannot work more than 20 hours per week and must be enrolled full-time.

Capitol Technology University Work-Study

Students not awarded Federal Work-Study can consider employment under the
Capitol Technology University Work-Study Program. Funding for this program is
provided by campus departments. Admitted students can contact the Office of Human
Resources for more information. Like the Federal Work-Study program, students are
limited to 20 hours per week and must be enrolled full-time.

Other Aid Programs

Private Organizations

In addition to federal, state and institutional financial aid programs, private
organizations offer financial aid funds for a college education.
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Many local clubs, religious organizations and other groups provide scholarships for
deserving students. Students should visit their public library to research these possible
sources or contact organizations such as the American Legion, 4-H clubs, Kiwanis,
Jaycees, Chamber of Commerce, Girl Scouts and Boy Scouts. Organizations connected
with family, friends, and fields of interest, such as the American Society of Professional
Engineers or the Society of Women Engineers, are also options.

A scholarship packet has been developed by the Office of Financial Aid to assist
students. It is available for download at the university’s website under Financial Aid
Office and on MyFA.

Veterans’ Benefits

To qualify for financial aid, veteran’s benefits or both, students must be enrolled in
a degree program and submit all necessary transcripts. Non-degree students are not
eligible for veteran's benefits or federal financial aid. Certification and certificate courses
are not eligible for veteran’s benefits or federal financial aid, unless they are taken as
part of an approved degree program. A veteran will not receive educational benefits for
an audited course. Private loan programs can be used for these programs.
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A counselor is available to assist veterans, active duty personnel and spouses, and
children of deceased veterans who may be eligible for educational assistance through
the VA. The counselor is located in the Office of Registration and Records.

Vocational Rehabilitation

Assistance is available to individuals with physical and/or mental disabilities. For
further information, contact the Vocational Rehabilitation Service nearest you.

Additional Information

Course withdrawals (W) after the drop/add period are considered a non-completion
of attempted credit hours. An audit grade is not considered attempted coursework.
Incomplete grades are not included in the GPA calculation nor are they counted as
attempted coursework. When the course is completed and a permanent grade is
assigned the Office of Financial Aid will reevaluate the student’s academic progress.
Students will not receive financial aid for audited courses. The Capitol Technology
University student handbook contains additional information about financial aid at
Capitol Technology University.

Student Complaints

A student who wishes to file a complaint against the university should contact the
Maryland Higher Education Commission, 6 N. Liberty St., Baltimore, MD 21201, 410-
767-3301, and/or the university’s accrediting agency: Commission on Higher Education,
Middle States Association of Colleges and Schools, 3624 Market Street, Philadelphia,
PA 19104, 215-662-5606.
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Undergraduate Studies

Undergraduate Program Offerings

Associate of Applied Science (AAS) Degrees

Computer and Cyber Operations Engineering
Engineering Fundamentals
Wireless Engineering Technology

Bachelor of Science (BS) Degrees

Astronautical Engineering

Business Analytics and Data Science

Computer Engineering

Computer Engineering Technology

Computer Science

Construction Information Technology and Cybersecurity
Construction Management and Critical Infrastructure
Construction Safety

Counterterrorism

Cyber Analytics

Cybersecurity

Data Science

Electrical Engineering

Electronics Engineering Technology

Engineering Technology

Facilities Management and Critical Infrastructure
Information Technology

Management of Cyber and Information Technology
Mechatronics Engineering

Mechatronics and Robotics Engineering Technology
Software Engineering

Technology and Business Management

Unmanned and Autonomous Systems

Programs of Study
Capitol Technology University’'s programs of study for Associate of Applied Science
and Bachelor of Science degrees are outlined beginning on page 50.

Minors

Computer Science
Cybersecurity
Unmanned and Autonomous Systems
Requirements for undergraduate minors are outlined beginning on page 105.
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Undergraduate Certificates

Lower Division

+  Programming and Data Management
+  Web Programming

Upper Division

Acquisitions Management
Computer and Network Security
Project Management
Software Engineering
Space Missions and Operations Specialist
Website Development
Requirements for undergraduate certificates are outlined beginning on page 107.

Undergraduate Admissions

Degree-Seeking Students First-Time, Full-Time Freshman

A first-time, full-time freshman is defined as any applicant who has graduated from
high school within one year of the proposed entrance term and is entering Capitol
Technology University on a full-time basis. A full-time student must carry 12 or more
credits per semester.
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All Bachelor of Science degrees require a minimum of 27 credits at the 300-level
or above. For descriptions of required courses, see courses beginning on page 138.
All degree-seeking undergraduate students are required to take courses in humanities
and the social sciences to broaden their understanding of professional and ethical
responsibilities within a global context.

Application Requirements

1. File a formal application for admission as far in advance of the proposed
entrance date as possible. An application for admission can be obtained from the
Office of Admissions or online.

2. Enclose a $25 nonrefundable admissions processing fee with the application.
(Applications remain on file for one academic year.) The application fee is waived
for those students submitting electronic applications through the university
website.

3. Forward the official high school transcripts to the Office of Admissions.

4. Submit SAT or ACT scores to the Office of Admissions.

Admissions Requirements

All applicants receive a comprehensive evaluation of their previous school records.
Admissions decisions are based on the applicant’s course preparation, high school
grade point average (GPA), class rank and standardized test scores. Scholarship
consideration is given based on GPA test scores, along with the admissions essay,
letters of recommendation and a personal interview.
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High school course preparation should include a minimum of four units of English,
three units of mathematics (including plane geometry and Algebra Il), two units of lab
science and two units of social sciences.

Students whose GPA, course preparation and/or test scores do not meet the general
admissions requirements may be further considered if they submit an admissions
essay, letters of recommendation, placement tests and visit the campus for a personal
interview.

The minimum GPA required for admission to Capitol Technology University is 2.2 on
a 4.0 scale. The minimum SAT score is 800 composite. The minimum ACT score is 17
composite.

Undeclared Applicants

Students admitted to an AAS or BS degree who are undecided on their program
study may complete up to 15 credits before they are required to declare a major. During
this period, their account will reflect the 15-credit hold.

Computer Science and Engineering Applicants

Applicants to the computer science and engineering programs must have an
additional unit of mathematics or entry into college calculus, an additional unit of
laboratory science (physics or chemistry), an overall high school GPA of at least 2.8, and
a minimum SAT score of 900 with at least a 500 on the Math section (or an ACT score
of at least 19).
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Computer science and engineering applicants who do not meet these additional
criteria, but meet the general admissions criteria, will be accepted into one of our
other degree programs, such as engineering technology, for their freshman year. After
successful completion of the freshman year, students may transfer into the engineering
program with academic dean approval.

Tuition Deposit

Upon acceptance, all full-time applicants are required to pay a nonrefundable $200
tuition deposit or $200 application/housing deposit to the university. The tuition deposit
is credited to the applicant’s first-semester tuition.

Full-Time Transfer Students

A full-time transfer student is defined as any applicant who is eligible to transfer
15 or more semester credits from an accredited higher education institution to Capitol
Technology University and will attend on a full-time basis. A full-time student must carry
12 or more credits per semester.

Application Requirements

1. File a formal application for admission as far in advance of the proposed
entrance date as possible. An application for admission can be obtained from the
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Office of Admissions or online.

Enclose a $25 nonrefundable admissions processing fee with the application.

(Applications remain on file for one academic year.) The application fee is waived

for those students submitting electronic applications through the university

website.

4. Forward all official transcripts to the Office of Admissions. Applicants who are
completing, or who have already earned, an associate or bachelor's degree
from a regionally accredited university need only forward university transcripts.
Applicants who have less than 30 college credits must forward an official high
school transcript denoting graduation date or General Equivalency Diploma (GED)
record and college transcripts, if applicable.

5. For transfer credit policies, see page 40 of this catalog.

w N

Admissions Requirements

Full-time transfer applicants who have successfully completed an associate or
bachelor’'s degree are generally accepted into Capitol Technology University once
their application file is complete. Admissions requirements for all other students are
based on previous academic coursework (including high school, college, proprietary
institutions, the military or appropriate work experience), with an emphasis on
postsecondary achievement. Students must be in good standing at all previous
institutions. Students not in good standing are subject to further review.
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If applicants are not eligible to transfer credits for MA-114 or EN-101, completion
of a skills assessment test may be required. Applicants who are not eligible to transfer
college level math or English credits must take placement tests. Applicants with
experience in computer programming who are not eligible to transfer college level
credits in computer science are encouraged to take placement testing, those who
choose not to take placement testing will register for CS100. Applicants with experience
in cybersecurity who are not eligible to transfer college level credits in cybersecurity are
encouraged to take placement testing, those who choose not to take placement testing
will register for IAE201.

All Bachelor of Science degrees require a minimum of 27 credits at the 300-level
or above. For descriptions of required courses, see courses beginning on page 138.
All degree-seeking undergraduate students are required to take courses in humanities
and the social sciences to broaden their understanding of professional and ethical
responsibilities within a global context.

Part-Time Degree-Seeking Students

A part-time degree-seeking student is defined as any student pursuing an
undergraduate degree at Capitol Technology University on a part-time basis. A part-time
student may carry 1-11 credits per semester.

Application Requirements
1. File a formal application for admission as far in advance of the proposed
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entrance date as possible. An application for admission may be obtained from
the Office of Admissions or online.

2. Enclose a $25 nonrefundable admissions processing fee with the application.
(Applications remain on file for one academic year.) The application fee is waived
for those students submitting electronic applications through the university
website.

3. Forward all official transcripts to the Office of Admissions. Applicants who are
completing, or who have already earned, an associate or bachelor’s degree from
a regionally accredited college need only forward college transcripts. Applicants
who have less than a degree or no college credits must forward an official high
school transcript denoting graduation date or General Equivalency Diploma (GED)
record and college transcripts, if applicable.

4. For transfer credit policies, see page 40 of this catalog.

Admissions Requirements

Part-time applicants who have successfully completed an associate or bachelor’s
degree are generally accepted into Capitol Technology University once their application
file is complete. Admissions requirements for all other students are based on previous
academic course work (including high school, college, proprietary institutions, the
military or appropriate work experience). Students must be in good standing at all
previous institutions. Students not in good standing are subject to further review.
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If applicants are not eligible to transfer credits for MA-114 or EN-101, completion
of a skills assessment test may be required. Applicants who are not eligible to transfer
college level math or English credits must take placement tests. Applicants with
experience in computer programming who are not eligible to transfer college level
credits in computer science are encouraged to take placement testing, those who
choose not to take placement testing will register for CS100. Applicants with experience
in cybersecurity who are not eligible to transfer co