Request to Increase Cost of Attendance
Student Name:									ID#:			
Step 1:  Request increase in COA for the following reason(s) check the applicable expense:
· Rent				
· Computer
· Child Care
· Tutoring (requires written approval from Disability Support Services)
· Editor (requires written recommendation/approval from each course professor)
· Special Circumstances (requires written approval from Disability Support Services)
· Other:  																												
Step 2:  Outline Expenses Requested and the Semester(s) needed:
	Expense: ie Rent, Tutor etc.
	Description or Name of individual or 3rd Party Providing Service
	Fall 20__
	Spring 20__
	Summer 20__
	Total Amount Requested

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Step 3:  Attach to this form documentation of the expense(s) (ie. contracts, invoices, receipts etc.) and, if applicable, approval of educational expense from Disability Support Services.  Be sure all documentation is submitted with the request to prevent delays in processing and funding.   The Financial Aid Office reserves the right to request additional information/documentation to support this request.  Incomplete requests will not be processed.  Please allow ten (10) business days for review and processing.  The final determination will be provided in writing and will be final.  This policy is in accordance with Higher Education Act, Sec. 472, Higher Education Act, 479A(a)-(c), 34 CFR 668.16 and 34 CFR 668.54(a)(2).  For ongoing educational expenses, excluding rent, student maybe required to submit documentation (receipts) that Title IV funds received were used as intended.  If receipts are requested they must be attached to the Capitol Educational Expense Form, itemized and dated before additional funding can be approved.
I, 				, certify this information is true and that the funds approved will be used for the educational expense(s) approved.  I further understand I may be required to submit additional documentation and/or proof funds were used to pay the educational expenses outlined before additional funding can be approved.
															
Student Signature						Date		

															
For Office Use

Date Received:						FA Representative Reviewing:					
Comments/Notes:																																																																									
FA Representative Signature and Date:											
Date Reviewed:					
Comments/Notes:																																																																									
DOA Signature and Date:												




