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Special Circumstance Appeal

The federal laws governing financial aid allow the Financial Aid Office at Capitol Technology University to recalculate financial need in cases of special circumstances not taken into consideration by the Free Application for Federal Student Aid (FAFSA).  Families who suffer significant losses of income due to temporary or long term loss of employment or the death of a wage earner, or families who incur significant medical expenses not covered by insurance may appeal for a review of the financial aid decision. In these unusual situations, Capitol will use “current year” income rather than the “prior-prior year” income to determine a change in financial aid eligibility.  All requests must be made in writing and must include the pertinent documentation requested.

Special Circumstances are considered on a case-by-case basis.  To complete an appeal for special consideration, you must submit an explanation of your circumstances and provide third-party documentation confirming this information.  Upon review, the Financial Aid Office may ask for additional information in support of your appeal.  High mortgage, car payments or consumer debt is not considered a special circumstance.  A parent’s unwillingness or inability to contribute is not considered a serious or dire situation.

 Appeals will be considered incomplete until all requested documentation has been received.  You will be notified of any changes that resulted from your special circumstance.  The appeal process will take approximately two weeks.  Please note that a recalculation of your financial need does not guarantee that additional aid will be awarded.

If you have questions about requesting your special circumstance appeal, please contact the Capitol Technology University’s Office of Financial Aid (301) 369-2800 or finaid@captechu.edu.  Forward your personal statement and documentation to the Director of Financial Aid.  The required documentation is listed below.

Special Circumstance/Loss of Income Appeal – Required documentation:

1. Personal Statement:  On the Special Circumstance Appeal form, tell us in your own words about your set of circumstances.  What has changed?  Loss of income, death of a wage earner, increased medical expenses, divorce, etc.
2. Signed copy of:  Independent Students – you and your spouses’, if applicable, most recent Federal Income Tax Return (1040, 1040A, 1040EZ); Dependent Students – you and your parents’ most recent Federal Income Tax Return (1040, 1040A, 1040EZ)
3. All W-2 Forms for the most recent 12 month period you are appealing for you, your spouse, and/or parents, as applicable
4. All paystubs for the past 12-month period for you, your spouse and/or your parents as applicable
5. If unemployed: a letter from your employer indicating your last date of employment; documentation of unemployment status and monthly benefits
6. If there was a death of a wage earner, provide the death certificate
7. If significant medical expenses not covered by insurance occurred provide the bills and a summary of bills
8. If a divorce occurred, provide the divorce decree and applicable documentation of support
Note:  Additional documentation may be requested before a decision can be made.

Dependency Status Appeal – Required Documentation: 

1. Personal Statement:  On the Special Circumstance Appeal form, tell us in your own words why you should be granted independent status.  Explain your circumstances leading to your independence from your family and if you are receiving support from friends and relatives.  Describe the nature of this support and how you came to receive it.
2. Provide statements from 2 outside parties – not family members – which verify the family circumstances you described in your personal statement.
3. Signed copy of both your parents and your most recent Federal Income Tax Return (1040, 1040A, 1040EZ)
4. All W-2 forms for the 12-month period you are appealing
5. All paystubs for the past 12-month period you are appealing
6. Copy of your car’s registration and your auto insurance policy
7. Copy of your health insurance policy
Note: Additional documentation may be requested before a decision can be made.

Special Circumstance Appeal


Student Name:  							Student ID:   					

Date of Submission:   						Academic Year:  Fall 20___ Spring 20___  Sum. 20___

Reason for Appeal:  (Check One)
__ Special Circumstance		__ Loss of Income Appeal		__ Dependency Change

Personal Statement:  																																																																																																																																																																																																																																																																																																										

Attach all required documentation listed above to this Appeal form and submit to the Director of Financial Aid.  Incomplete forms will not be considered.  Note additional documentation may be requested.

I, 					, attest this information is true and accurately reflects my circumstances.

															
		Student Signature								Date
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Date Received:  			Reviewed by:  					Date:  				
Decision:
___ Approved
___ Denied and Reason  												
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